ITaMATKA 0 NOpsi/IKe Nepeaavn JOKYMeHTOB JIHYHOI0 NPOHCXO0KIEHHUs B
rocyapcTBeHHBIH, MYHHIIUNIAIbHBIA apXUB

Boennociyxamne 100X BOWHCKMX 3BaHHMH, BHIOB M DOJIOB BOWCK,
ObIBIIME BOEHHOCIIY’>KAIUE, COTPYJHHKH YaCTHBIX BOCHHBIX KOMIIAHMH H
YYaCTHUKH J00pOBOJIbYECKUX (DOPMHPOBAHHUH, a TAKXKE BOJOHTEPHI, YYaCTHUKHU
$OHIOB U MpOrpaMM MOUIEPKKH CrieiranbHol BoeHHOU onepanuu (CBO) u (1)
4jleHbl UX CeMel, Kaxabli, k1o uMeer otHomeHne k CBO, moryt oOpaTuthCs B
roCyJapCTBEHHBIN (MyHHIUIIAIbHBIN) apXUB M BBIPA3UTh HAMEPEHHE IEpeIaTh
CBOM JOKYMEHTHI, (OTO M BHAEOMATEpHasbl, BOCIIOMHHAHHMA HA ITOCTOSHHOE
XpaHEHUE.

Kakue 10KyMeHTbI MOKHO NepeAaTh B apXuB?

B apxuB npHHUMAKOTCS [IOKYMEHTBI Ha pa3JIMYHBIX HOCHTEIAX, B
pa3HoOOpa3HbIX (opmax (TEKCTOBble, H300pa3UTEIbHBIE, AyAMOBU3YaJbHbIC,
3JICKTPOHHBIE JOKYMEHTBI) CIEAYIOIIMUX BUIOB:

JUYHBbIE OQHUIHAIbHBIE JTOKYMEHTbl (yIOCTOBEPEHHS, CBHJIETEILCTBA,
BOEHHBIE OUJIETHI U 1Ip.);

JTHCBHMKH, 3aITMCHBIC KHUKKHA, MEMYapbl, BOCIOMUHAHUA;

UHTEPBBIO (ayauO-, BHIACO- WIM TeKCTOBbIe) ¢ ywactHukamu CBO, ux
pPOOHBIMHM, 3HAaKOMBIMH, B TOM  YHCJIE, 3allHCAHHBIE  COTPYIHUKAMH
roCyAapCTBEHHBIX, MyHULIUNIAIbHBIX APXHBOB;

TBOpYECKHE paObOThI pa3TUYHBIX KAHPOB (IIECHH, CTUXH, PUCYHKH U JIP.);

IIEPEIUCKA;

dbororpaduu;

JIOKYMEHTBI 00 Y9IaCTHHKE (CTaThH, BBIPE3KH U3 I'a3eT U KYPHAJIOB H 1P.);

Opyrde JOKYMEHTbI M HpeJMETbl [0 COIVIACOBAHUIO C apXHMBOM B
COOTBETCTBHH C 3aKOHOJaTeIbCTBOM Pocculickoi Peaepanuu.

He Bce M0OKyMeHTHI MOTYyT IIOCTYIIUTh Ha XpaHeHHe B apxuB. He
orobpaHHbIC I BKIOYCHHs B coctaB ApxuBHoro ¢onga Poccuiickon
denepanun  JIOKYMEHTBI M IpeAMEThl Bo3Bpamarorcst ydacTHuky CBO B
YCTaHOBJICHHOM ITOPS/IKE.

Kak odopmiisiercsi nepeaada JOKyMeHTOB?
[lepemaya  GOKyMEHTOB  odopmisieTcss  JOroBopoM.  JIOKyMEHTHI

IPEIBAPUTEIbHO MPHUHUMAIOTCS 110 ONMUCH (II0 CIATOYHOH OIMCH), YacTh M3 HHUX
MOJKET BIIOCIEACTBHH OBITH BO3BpAIleHA BJIAJENIBIy AOKYMEHTOB 1O akty. [Ipu



OKOHYATEJIbHOM IPHEME OTOOpPaHHBIX JOKYMEHTOB Ha ITIOCTOSHHOC XpaHCHUE B
apXUB COCTABIISIETCA OMKCH J1€]1, JOKYMEHTOB IIOCTOSHHOI'O CPOKA XPAHCHHUSL.

Vyactauuku CBO u uHbIC THIA, OCYLIECTBIAIOLIME IIEpeIady JOKYMEHTOB 1
MHBIX MAaTEPHAJIOB HA XPAHCHUE B TOCYAAPCTBEHHbIH WIH MyHHIUNAIbHBIH apXuUB,
HE HECYT HMKAKOW (PUHAHCOBOI HArpy3KH.

[ToAroTOBICHHBIE APXWUBOM OIKMCH M AaKThl COIJIACOBBIBAIOTCH C JIHIIOM,
Hepe1atoIINM JOKYMEHTBI.

OroOpaHHbIE JAOKYMEHTHl (OPMHUPYIOTCS B OTAENbHbIH (OHZA JIHMYHOIO
OPOMCXOXKIACHHUST WM BKIIOYAKOTCS B  KOJUIEKIMIO, C(HOPMHUPOBAHHYI U3
JOKYMEHTOB Pa3HBIX JIUI] 110 TEMAaTH4E€CKOMY, BUIOBOMY HJIM HHOMY IIPU3HAKY.

Baxno. J[ocTym K mepeiaBaeMbIM JTOKYMEHTaM MOXXET ObITh OIPAaHHYEH Ha
75 1mer B COOTBETCTBMM ¢ 4YacTbhio 3 crtatbu 25 DexepanbHOro 3aKoHa
or 22 okraops 2004 r. Ne 125-®3 «O06 apxuBHOM jeiie B Poccuiickoi
Gdeneparuny». Yuactauk CBO u mHOE 1HLIO, nepeaarollee JOKYMEHTHI U APYTrHe
MaTepHalibl, UMEET MPaBO YCTAaHOBUTh MHOM CPOK OrpaHMYEHHMs JOCTyIa K Cro
JOKYMEHTaM (CpPOK OIpPaHHUYECHHUS] MOKET OBITb CHSAT, CHM)KEH WJIM YBEJIHYCH IIO
KETaHUI0 Tepeaaroliel CTopoHbl). /laHHbIE OrpaHMYEHHs YCTAaHABIMUBAKTCA B
JIOrOBOpE IEpeiayy JOKYMEHTOB JIMYHOTO MPOMCXOXKACHUS B IOCYIapCTBEHHBIH,
MYHULUIIAJIBHBINA APXHUB.

[lepenaya [OKYMEHTOB B apXUB MOXET OBITh OpPraHM30BaHa Kak
TOP)KECTBEHHOE  MEPOMNpHSTHE, C [PUITAILIEHHEM IOYETHBIX TIOCTEH H
npenctasuteneii CMU. Tlepegaya TOKyMEHTOB MOXET OCYLIECTBIIATHCS TaKXkKe B
pamMKax IpOBEJCHUS YPOKOB MY)KeCTBa JUId JACTEH W MOJOJCKH, APYTHX
HH(OOPMAILIMOHHBIX M TPOCBETHTEIBCKUAX MPOEKTOB, MOCBSAILICHHBIX COOBITHAM H
reposim CBO, Bo Bpemst BcTped ¢ yqacTHUKaMu CBO M MHBIMH THIIAMU.

Kak 3asiBUTH 0 CBOEM KeJIAHUH NepeaaTh JOKYMEHTbI?

Yyactuuk CBO u uHOE 1110, U3bIBUBLICE XXEJIAHUE M€PEAATh JOKYMEHTbI
Ha [IOCTOSHHOE XPAHEHHUE, MOKET 0OPAaTUTHCS B YCTHOM HJIH MUCBMEHHOH (opme B
roCyIapCTBEHHBINH, MyHHIIUITATBHBIN apXuB (00paleHHe MOXKET OBITh COCTABIIEHO
B DJIEKTPOHHOM BHJe U (WiM) Ha OyMaKHOM HocuTene) (pekoMeHayemas gpopma
3asBJICHUS [IPUJIAraeTCs):

MIpU JIMYHOM TOCEIIEHUH aPXHUBA;

0 ToYTE (WM JIFOOBIM IPYTHM JIOCTYITHBIM CIIOCOOOM) B COOTBETCTBYFOLIHI
apXuB;

0  HOMepaM  TeJe(pOHOB  KOHTAKTHBIX  JIMI  TOCYJApCTBEHHBIX,
MYHUIIANAIBHBIX apXHUBOB.



[TucemMeHHOE 00OpaIIeHHe T0JKHO COIePKATh:

HAaMMEHOBAaHHE apXUBa;

dammnuio, ums, oTuecTBo yyactauka CBO u nHoro nuia;

MIOYTOBBIA aJpec WM aJpec DSJICKTPOHHOM IIOYTHI, HHBIE KOHTAKTHBIE
nanHble yyactHuka CBO 1 MHOTrOo nuua 1y1s HanpaBJIeHUs €My OTBETa;

U3JI0’)KEHHUE CYTU 00pallleHUS;

CBEJICHUA O JJOKYMEHTaxX WJIM MaTepHayiax, KOTOpbIE€ IUITAHUPYETCA IIEpelaTh
HA MOCTOSIHHOE XPaHEHHE;

JTUYHYO MMOJINKUCH U JaTy.

Kak ycTHble, Tak U nucbMeHHbIe OOpaieHus ydactHukoB CBO u unHOro
JUIA TOAeXaT 00s3aTeIbHOMY PAaCCMOTPEHHIO.

Kak y3HaTh, B Kakoii apxuB He00X01uMO0 00paTHTHCA?

YyactHuk CBO wnm uHOE nuIO, ’Kelawluee Iepenarb AOKYMEHTBl Ha
IIOCTOSIHHOE XpaHEHHE, MOKET 0OpaTUTHCS B:

denepalibHbINA rOCYJapCTBEHHBIN apXUB;

rocyJapCTBEHHbIN apxuB cyObekTa Poccuiickoit denepanumy;

MYHHUIIMIIAJIbHBIA ApXUB.

Nudopmanuio o0 aapecax, KOHTAKTHBIX [aHHBIX MOXHO YyTOYHHMTb Ha
odurmanpHOoM caiite «llopranm ApxuBsl Poccum» Ha riaaBHON CTpaHMLE B pasjeie
«ApxusHas ceTb Poccuiickoil Genepanum.

Uudopmanus o0 ajgpecax, KOHTAKTHBIX J[JaHHBIX JIOJDKHOCTHBIX JIHMIL
deaepalbHBIX TOCYAApPCTBEHHBIX apXUBOB, pa3MelleHa B pasnene «DeaepalibHbIe
apXHBHbIE yupexxIeHHs». Pekomenayem oOpamarbes B DenepalbHOEC Ka3eHHOE
yupexaeHue «Poccuiickuii rocy1apcTBEHHBIN apXUB KUHO(DOTOPOHOJOKYMEHTOB)

(mnamee — PI'AK®®D]]), depepaibHOe KazeHHOE YyupexiaeHue «Poccuiickui
rocyJapCTBEHHbIN BOCHHBIN apxuBy» (nanee — PIBA):
PIAK®®D/]

Apnpec: 143400, MockoBckas obnacts, r. Kpacuoropck, yin. Peunas, 1

Tenedon: 8 (495) 562-14-64
OnekTponHas noyta: info@rgakffd.ru
OduumnanbHbIN CalT:

http://rgakfd.ru

http://prakda.pd

PI'BA
Anpec: 125212, r. Mocksa, yin. Aamupana Makaposa, 1. 29



Tenedon: 8 (499) 159-80-91
DieKTpoHHas nmoyTta: rgva_rf@mail.ru
OdunumanbHbIi CANUT:
http://rgvarchive.ru

Wudopmarmsi 00 ajapecax, KOHTAKTHBIX JAHHBIX JIOJDKHOCTHBIX JIHILL
roCyJapCTBEHHBIX  apXuBOB  cyObekroB  Poccuiickoit ~ @Denepauun U
MyHHIUIIAIBHBIX apXUBOB, pa3MelieHa B paszaene «OpraHbl yHpaBlICHUSA
apXHMBHBIM JICJIOM ¥ apXUBbI CyObeKkTOB Poccuiickon denepanuny.



[Tpunoxenue Ne |

(I)opma 3asiBJICHHd O HaMEpPCHHH IiepeaaThb
JOKYMEHTHI HA NOCTOAAHHOC XPAHCHHE

Jupexropy

(HaMMEHOBaHHE apXUBa)

(masee — ApxuB)

oT

(PHO nonHOCTHIO)

MPOKUBAIOIIETO 10 aJIPeCy

[1aCIOpT: cepus Ne

BBIJIAH:

TCII.:

3agaBJieHHE

A,

(DPHO 10IHOCTEHIO)

IPOIIY MPOBECTH KOMIUIEKC paboT [0 HM3YYEHHUIO JOKYMEHTOB, HAXOISIIUXCA B MOEM
paclopsDKEHUH, C LEeJIbI0 HMX OTOOpa IMOJHOCTHI MJIM YAaCTHMYHO Ha IIOCTOSHHOE
XpaHEeHHE.

[lognuceiBas HacToslIEe 3asABJICHHUC, 5,

(®HO 10aHOCTEIO)

Jar0 corjiacue Ha o0paboTKy ApPXHMBOM CBOMX IEPCOHAJIbHBIX AaHHbIX (Bkaouas GHO,
MECTO MPOXMBAHHWsA, IACIOPTHHIC JaHHbIE M TeledOoH, a TaKKE MHbIC [IaHHBIE,
HEOOXOAMMBIX I OpraHu3aluu paboTbl MO0 OTOOpPY AOKYMEHTOB Ha IIOCTOSHHOE

xpaHeHne) JUUISL [IeJI€H BBITTOJIHEHUS p360T, YKa3aHHbIX B HACTOALLIEM 3asiBJICHUH.

/PactmmdpoBka moanucu/

(ITOJIITHCB)

« » 20 T.






