[Tpunoxxenue
k npuka3y ['KY PX «HauuonasnbHbli apxuBy

oT « 77 Felfrlne® 2045 . Ne 42

ITPABUJIA
paboTH moib30BaTeNIed B YATAIBHOM 3aJie
T'ocyaapCTBEHHOTO Ka3eHHOTO yapexaenns Pecmy6maka Xakacus
«HamuoHaIbHEIA apXHB)

1. O6mue monoXxeHHsS

1.1. Hacrosmue mpaBuia paboThl MojIb30BaTeseil B YUTAIBHOM 3ajie ['ocy1apcTBEHHOTO
Ka3eHHOro yupexaeHus PecrnyOnmuku Xakacus «HarmuoHanbHblll apxuBy» (nanee - Ilpasuiia)
paspaGotansl B cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM 0T 22.10.2004 No 125-®3 «O6
apxuBHOM jenie B Poccuiickoit ®enepanun» (Cobpanne 3akoHojarenscTBa Poccuiickoi
®enepamuu 2004, Ne 43, ¢1.4169; 2006, Ne 50, c¢1.5280; 2007, Ne 49, ¢1.6079; 2008, Ne 20,
¢1.2253; 2010, Ne 19, ¢1.2291, Ne 31, ¢1.4196; 2013, Ne 7, c1.611; 2014, Ne 40, c¢1.5320; 2015,
No 48, c1.6723; 2016, Ne 10, c1.1317, Ne 22, ¢1.3097; 2017, Ne 25, ¢1.3596), IlpaBunamu
OpraHM3allii XpaHEeHHUs, KOMIUICKTOBAaHMs, Yy4eTa M HCIIOJIb30BaHMs JOKYMEHTOB APXHUBHOIO
¢donma Poccuiickoit ®enepanuu M APYTrUX apXUBHBIX JOKYMEHTOB B T'OCYJApCTBEHHBIX H
MYHHIHUIAIBHBIX apXuBax, My3esXx M OuOiauoTekax, opranusaunusax Poccuiickod axaJeMuu
HayK, YTBEP)KICHHBIMH TPHKAa30M MHUHHUCTEPCTBA KyJBTYPbl M MAacCCOBBIX KOMMYHHUKAIHH
Poccwuiickoit ®Denepanun ot 02.03.2020 Ne 24 (3apeructpupoBanbl Munroctom Poccun
20.05.2020 r., peructpanuoHHbiii Noe58396) u peryupyroT OTHOIIEHUS B 4aCTH OpraHu3aluu
paboThl TOJB30BATENEH B YHTAIBLHOM 3aje [ 0CyAapCTBEHHOrO Ka3€HHOIO YYPEKICHHUs
PecnyOnuku Xakacus «HaupoHnansHbIi apXuB».

1.2. TlpaBuna periaMeHTHPYIOT OpPraHU3alUI0 pabOThl IMOJIB30BATENIEN € JOKYMEHTaMHU
ApxuBHoro ¢onna Poccuiickoit ®enepanuu u JIpyrMMH apXMBHBIMHM JIOKYMEHTAMHM, He
COJIepKAIIMMH CBEJICHUS, COCTABIISAIONIME TOCY 1apCTBEHHYIO TaliHy (nasee - J1eia, JOKyMEHTHI),
CIIPAaBOYHO-TIOUCKOBBIMU CPEJICTBAMH K HHUM M HaxOJAIIMMHUCA Ha XPaHEHHM B Hay4HO-
CIpaBOYHOM OHOIMOTEKEe apXWBa IMEYATHBIMH W3JaHUSMH (Jajee - IedaTHble H3JaHus) B
yutanbHoM 3asie [ KY PX «HanuonanbHblit apxuBy (anee — ApXHB).

1.3. Tlomp3oBarenu o00J1aal0T paBHBIMU I[IpaBaMU Ha W3Yy4YEHHE €], JOKYMEHTOB,
HaXOJSIIUXCS Ha XpaHEHWH B ApXHUBE, CIIPAaBOUHO-TIOUCKOBBIX CPEICTB K HHUM, IE€YaTHBIX
U3JIaHWI B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit @enepauun.

1.4. TlnaTHble yCIyTH MOJIH30BATENISIM TPEJOCTABIAIOTCS ApPXUBOM B COOTBETCTBHH C
[IpeiickypaHTOM IIEH BBIMOJIHEHUs padOT M yCIIyT, BBINOJIHAEMBIX (OKa3bIBAE€MbIX) Ha IIATHOM
OCHOBE APXUBOM.

1.5. Pacnopsinok paOoThl YMTaNbHOrO 3aja ApXHBa YCTAHABIMBACTCS IPUKA30M
JUpPEeKTOpa ¥ B CHJIYy T[POMU3BOJCTBEHHOH HEOOXOJAMMOCTH MOXKET ObITh H3MEHEH
(ITpunoxenue No 1).

II. ITopsimox Jommycka moJb30BaTelId B YATANBHEILA 3a)1 ApXHBa

2.1. llonb3oBatens gomyckaercs Ui padOThl B YUTAJIbHBIN 3a71 HA OCHOBAHUU JTMUHOTO
3asIBJICHUS WJIM NIMChbMa HAIIPaBHBLIETO €r0 OpraHa UM OpraHU3allii, B KOTOPBIX YKa3bIBAIOTCS
(bamunus, UM, OTYECTBO TOJIH30BATEsI, MECTO pabOThI (y4eObl) M JODKHOCTD (MIPH HATWYHH ),
y4€HOE 3BaHHE U yueHas CTeNeHb (MPH HATUYHMM), TeMa, XPOHOJIOTMYECKHE PaMKH M 1eb
UCCIIEIOBAHHUSL.

2.2. Jlna pgomycka K paboTe B YHMTAIbHOM 3ajie TOJIb30BATEIb 3aMOJHSIET aHKETY
pekomenaoBanHoro odpasua (IIpunoxenune Ne 2). Ilonb3oBarens 3Hakomutcsi ¢ [IpaBuiamm,
NPEABABIAECT COTPYAHUKY YMTAIBHOTO 3ajla JOKYMEHT, YIOCTOBEPSIOUIUN JTHYHOCTh, H JAeT
IHUCBbMEHHOE coracue Ha 00paboTKy NMepCOHATBHBIX JaHHBIX.



2.3. Tlonb3oBaresb, HEe JOCTHILIMH COBEPLICHHOJETHS, JOMYyCKaeTcs s paboThl B
YUTAIBHBIA 3a] C OAHMM H3 POJUTENECH WM APYTUM 3aKOHHBIM IMPEICTABUTEICM, HECYIIHM
OTBETCTBEHHOCTh 3a coOmojaenue [lpaBun  HECOBEPIIEHHOJICTHHM  TOJIb30BATEIIEM.
ComnpoBoXaronue Juna (B TOM YHCIE 3aKOHHbIE MPEICTABUTENH, MEPEBOMYMKHM M JPYrHe
[NOMOIIHUKH, JIMI, COMPOBOXKAAIOUIME MOJIb30BATENd C OTrPAaHUYCHHBIMH BO3MOXKHOCTAMH
3/0pOBbSI) JIOMYCKAIOTCS B YWTAJbHBIA 3a] ApXHBAa Ha OCHOBAHWM 3alOHCHHOH aHKETBI M
[MMCHEMEHHOTO coriacus Ha 00pabOTKy NEPCOHAIBHBIX TaHHBIX.

2.4. B uuMTamBbHOM 3ajle apXmBa BEAYTCS JIMYHBIEC JIe1a MOJb30oBareeil Ha OyMa)HOM
HOCHUTEIIE HIIH B 3JICKTPOHHOM BHJE. B MUHOE 1€J10 110J1530BaTENIs BKITIOYAKOTCA:

- 3asBJIEHHE I10JIb30BaTe I Ha padOTy B UATAJIBHOM 3aJie MM MHUChbMO HAlpPaBUBIIETO €ro
OpraHa WM OpraHU3alliH;

- aHKeTa I0JIb30BaTEeIsl, 3alI0JIHEHHAs B yCTAHOBJIEHHOM MOPSIJIKE;

- TpeOOBaHMs Ha BbIIa4y apXUBHBIX JIE]I, JOKYMEHTOB,;

- 3aKa3bl Ha KONIMPOBAHHUE;

- 3aBepeHHble APXHBOM KONHUH IOUIMHHBIX JOKYMEHTOB, MOJATBEPIKAAIOIINX MPaBO
TI0JIb30BaTeNIsl HA JOCTYI K apXMBHBIM JIOKYMEHTaM, COJEpXKalliM HH(POpPMALKUIO O JIMYHOU H
CEeMEiHOM TaliHe TpaXKJaHWHA, €ro YaCTHOM KU3HHM, a TaK)KE€ CBEJICHMs, CO3/1al0IIUe YyIrpo3y i
ero 0e30I1acHOCTH;

- JIpyTHe 3asBJICHHUs IOJb30BaTElls, UMEIOIINE OTHOLIEHHE K paboTe TMOJb30BaTe/Is B
YUTATHHOM 3ajie ApXHBa.

2.5. B uWTanpHOM 3aje BeIeTCS OJKypHAJI YydeTa IOCEIIEHWH YWTALHOrO 3aja
MOJIb30BATEISIMHU.

2.6. Tlonp3oBareq0 Ha OCHOBAaHMM 3asBJICHHMS WJIM IIHMCbMa HaINpaBUBIICH €ro
OpraHM3alM{ W 3aM0JHEHHON aHKeThl 0opMIIsieTcsl MPOMyCK Ui paboThl B YHTAILHOM 3alle,
JEHCTBYIOLIUI B TEUEHHE KAJIEHAPHOI0 IoJla CO JIHS BbIAAYH.

2.7. Cpox paboThl B UHTAIBHOM 3ajle TPOJUIEBACTCS apXHBOM TIO 3asBJICHHIO
MOJIb30BaTeNs MM THMChbMYy HalpaBuBIIEH ero opranuzamuu. llpoanenue cpoka paboThI
0JIB30BAaTENs B YATAIBHOM 3aJI€ OCYINECTBIISICTCS B MOPSIKE, IPEIYCMOTPEHHOM IyHKTOM 2.4
[IpaBum.

2.8. PaboTa moib3oBaTesiell MO M3YYEHHIO J€J, JOKYMEHTOB, CIIPaBOYHO-IOMCKOBBIX
CpPEJICTB K HUM, TeYaTHBIX U3JJaHUH B UNTAJILHOM 3aJI€ apXHUBaA OCYIIECTBIISAETCS MO KOHTPOJIEM
pabOTHHKA YHTAIBHOTO 3a/la apXKHBA, B TOM YHCJIE MTOCPECTBOM CHCTEMBI BUIEOHAOIIOICHHUS.

2.9. Ipuem monb3oBaTenel it paboThl ¢ JOKYMEHTAMM BEJIETCS I10 MPEeBApUTEIbHOM
3aIMCH B Yackl paboThl YHTAIBLHOTO 3ala. APXHB OCTaBIseT 3a COOOH IpaBO MEPEHECTH
nocenieHie Ha Oojiee TMO3THUN CPOK, €CIM 10 TEXHUYECKUM [PHYUHAM OTCYTCTBYECT
BO3MOYHOCTB IPUHSTH MOJIH30BATEIS.

III. JTocTyn mos30BaTeNd K JeliaM, JOKyMEHTaM, CIPaBOYHO-IIOACKOBEIM CPECTBaM K HAM,
[EeYaTHEIM H3JaHAIM

3.1. Tlonp3oBarearo MPeIOCTaBISETCS JOCTYN K JeiaM, AOKyMEHTaM, CIPaBOYHO-
MOUCKOBBIM CPEJICTBAM K HHMM, II€YaTHBIM H3JaHHSM C y4E€TOM OrpaHHYEHHH, YCTaHOBJIEHHBIX
3akoHoatenbcTBOM Poccuiickoit denepanui.

3.2. Tlomp30Bareno MpPeNOCTABISIETCS JOCTYN K JejlaM, JOKyMEHTaM, CIIPaBOYHO-
MOMCKOBBIM CPEJICTBaM K HUM, [T€YaTHBIM U3/IaHUSM OIPaHUYEHHOTO IOCTYyIIa:

3.2.1. coaepxaliM CBEJICHHUS, COCTABJISIIONIME OXPaHSEMYIO0 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanuu TaiiHy, MpU YCJIOBUM COOJIIOJICHMS MOJb30BaTeaeM TpeOOBaHHWH M
OTrpaHHYEHUH, YCTAHOBJICHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoii Menepanuu;

3.2.2. UMEIOUIMM TIOMETY «JUISl CIIy)KEOHOr0 MOJIb30BAHUS» MPU HATUYHH MUCbMEHHOTO
pazperienus ot GponaoodpazoBaTess (IpaBONpPEEeMHUKA);

3.2.3. coaeprkaluM CBEJCHHUS O JTHYHOW M CEMEHHOU TalHe rpakJaHWHa, €ro YacTHOU
KM3HH, a TAK)KE CBEJICHHUS, CO3/IAl0IIUe yIpo3y /i ero 0e30MacHOCTH, A0 UCTEYEHHs 75 JIeT co
JHS CO3/1aHus JOKYMEHTA, €CJIU M0JIb30BaTellb:



- ABJISIETCS. CYOBEKTOM YKa3aHHBIX CBEJCHMH - Ha OCHOBAaHMHM COOTBETCTBYIOLIETO
3agBJICHUS TIPU MIPEIbSBICHUH JJOKYMEHTOB, yI0CTOBEPSIOMIUX JINYHOCTD,

- IBJISI€TCS HACJIEAHHKOM 10 3aKOHY - Ha OCHOBAaHMH COOTBETCTBYIOLIECTO 3asABJIICHUS MPH
NPEbABICHUU JOKYMEHTOB, YIOCTOBEPAIOUIMX JHYHOCTL M IOATBEPK/IAIOIIMX POACTBO;

- SBJIIETCS HACJIEHUKOM I10 3aBEIIAHUIO - HA OCHOBAHUU COOTBETCTBYIOIEIO 3asABICHUS
NpH TPEAbABICHUH JTOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTb, a TaKKe JOKYMEHTOB,
NOATBEPIKIAIOIINX [MPAaBO HACJIEJOBAHUS, C YKAa3aHHEM Ha COOTBETCTBYIOUIMH JOCTYN K
yKa3aHHBIM JIeJIaM, JOKyMEHTaM;

- IMEET CcOorjacHe TpaXJaHWHA WJIM €ro HacJIeJIHMKOB Ha JOCTYN K YKa3aHHBIM
CBEIEHHSIM - HAa OCHOBAaHHH COOTBETCTBYIOLETO 3asiBJICHHS IIPU IPEIbSIBICHUH JTOKYMEHTOB,
yIOCTOBEPSIONIMX JTHYHOCTh, @ TAK)XK€ JIOBEPEHHOCTU OT I'pakKJaHMHA MM €r0 HaCIICTHHKOB,
yIOCTOBEPEHHOM B TOPS/IKE, YCTAHOBJIEHHOM 3aKOHOJATeIbCcTBOM Poccuiickoi ®enepanuu,
MOJTBEPIKIAIOIICH MPaBO MPEACTABIATh HHTEPECHI JIOBEPHTEIIS.

3.3. Jloctyn nojb3oBarens K AefaMm, J0KyMEHTaM, CIIpaBOYHO-IIOMCKOBBIM CPEICTBAM K
HMM, II€YaTHBIM W3JaHUSAM, [EPeJaHHbIM IO JOTOBOPY B apXHB COOCTBEHHHUKAaMM HJIM
BIIaJC/IbI[AMH, YCTAHOBUBIIMMH OrPAaHWYEHUsT Ha JOCTYI K HHUM, OCYIIECTBIISETCS IPH
NpeAbsBICHUN MTUCHbMEHHOTO pa3pelieH st OT COOCTBEHHUKA MIIM BJIaJIe/IbIIa.

3.4. Jloctyn moJib30Barens K JejaaM, JOKYMEHTaM, CIIPaBOYHO-IIOUCKOBBIM CPEICTBAM K
HUM, I[I€YaTHBIM M3JaHHUIM, Ha KOTOpPbIE pPACHpOCTPAHSETCS [AEHCTBHE 3aKOHOJATEIbCTBA
Poccuiickoii @enepanun 00 UHTEUIEKTYalIbHOW COOCTBEHHOCTH, OCYIUECTBISETCS C YYETOM
TpeboBaHMii  3aKoHOmarenbcTBa  Poccuiickoit  ®enepaumu 00  MHTEUIEKTYalbHOH
COOCTBEHHOCTH.

3.5. Tlonp3oBaremo, SBISIOMIEMYCs TpejacTaButesieM (oHaoo0pa3oBaresss WIH €ro
NPaBONPEEMHHUKA, OPraHOB TOCYJAapCTBEHHOM BJIACTH M HHBIX TI'OCYAapCTBEHHBIX OPraHoOB,
OpPraHOB MECTHOTO CaMOYIIPaBIeHHsI, JOCTYIl K JielaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBHIM
CpeACTBaM K HHM, M€YaTHBIM M3/IaHUSIM OTPAHUUYEHHOI'O JOCTYIIA NPEJIOCTABIAETCS B Ipeaeiax
HCIIOJIHEHUS CITY)KEOHBIX O00M3aHHOCTEH 10 MOTHBHPOBAHHOMY IMHCBMEHHOMY OOpAIlEHHIO
opraHa, OpraHu3aluu, YbUM MPEACTABUTENIEM OH SBJISAETCS.

3.6. [TonTMHHUKKA apXWUBHBIX JI€JI, JIOKYMEHTOB, II€YaTHbIE M3/IaHHMS HE BBIIAIOTCH B
ClIyqasix:

- HEYJIOBJICTBOPUTEIBHOTO (PU3UUYECKOTO COCTOSIHHUS JIOKYMEHTOB;

- OTpaHMYEHHI Ha WUCIOJb30BAHHUE JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHH C
3aKOHOIaTeTbcTBOM Poccuiickoil denepannu;

- OTCYTCTBHUS Yy TMOJIb30BaTENsl JOKYMEHTAJIbHO MOATBEPKIACHHOIO MpaBa Ha MOJIyYeHHue
CBEJEHHH, COCTaBIAIOIIUX TOCYJApPCTBEHHYIO WM HMHYIO OXPaHSEMYK0 3aKOHOJIATEIbCTBOM
Poccuiickoii @enepanuu Tainy;

- OrpaHUYEHHs Ha MCIOJIh30BaHHE JIOKYMEHTOB, YCTaHOBJIEHHOTO (hoH1000pa3oBaTeieM
IpU niepeiade TOKyMEHTOB B ApXUB Ha MIOCTOSIHHOE XPaHEHHE;

- BBINOJHEHUs CIIyXKeOHBIX 3aJaHUl COTPYJHHKAaMH apxuBa C HCIOJb30BaHHEM
3aTpe0OBaHHBIX MOJIB30BATEIEM JI€J, JOKYMEHTOB, MEUYaTHBIX WM3JAHHUH, IPHU OTOM CPOK, B
TE€YEHHE KOTOPOro TaKHe Jena, JOKYMEHTBI, NEeYaTHbIE H3/IaHHUs HE BBIJAIOTCA, HE MOXKET
npesbitiath 120 pabouux AHEH co JHS 3aKa3a UX M0JIb30BaTEIEM;

- BBIIAUM €N, JIOKYMEHTOB, II€YaTHBIX W3JaHUH BO BPEMEHHOE I0JIb30BaHHE
IOPUIHYECKUM U (pU3HYecKuM JHiaM - GoHa000pa3oBarensM, UX MpaBONPEEMHUKAM WM 110
3arpocaM OpraHOB TOCYJApPCTBEHHOW BIIACTH W UHBIX TOCYJApCTBEHHBIX OPraHoB, OpPraHOB
MECTHOTO CaMOYTIPABJIEHHUs, NPH 3TOM CPOK, B T€YEHHE KOTOpPOTO TaKHe Jela, JOKYMEHTBI,
neYyaTHble U3JaHMs HE BBIJAIOTCS, HE MOJYKET MPEBBIIATh CPOKA, YKA3aHHOTO B aKTE€ O BblAaue
BO BPEMEHHOE MOJIb30BaHUE TAKUX JIeJI, JOKYMEHTOR, TIEUYaTHBIX U3/IaHUI;

- OKCIIOHUPOBAHUS JIeJI, TOKYMEHTOB, NIEYaTHBIX W3/IaHUH Ha BBICTaBKE, MPU 3TOM CPOK,
B TE€YEHHE KOTOPOro TaKHe JeNa, JOKYMEHTbI, II€YaTHbIE W3/IaHUs HE BBIJAIOTCS, HE MOKET
IpeBBIIaTh CPOKA MX BBIIAYM M3 apXMBOXPAHHIIUIIA, OMNPEIETICHHOTO pacnopsAUTEIbHBIM
JOKYMEHTOM Ha IPOBE/IEHUE BHICTABKH;



- BBIJAYH e, JOKYMEHTOB, MI€YaTHBIX U3/IaHUH JPYroMy I0Jb30BATEl0 B YMTAIBHBIN
31, P TOM CPOK, B T€YEHHE KOTOPOrO TaKWe Jeja, JOKYMEHTBI, TEYaTHbIC M3/laHHs HE
BBIJIAIOTCS, HE MOYKET mpeBbImaTh 40 pabouux AHEN CO JIHA 3aKa3a MX MOJIb30BaTesIeM;

- IPY HAJIMYUM B YUTATHHOM 3ajI¢ TEXHUYECKOH BO3MOKHOCTH PabOTHI € MOTHHHAKAMH
APXMBHBIX JIOKYMEHTOB, JIe]l, IeYaTHBIX H3/IaHH}, MMEIOIMX (DOH]I 10JIb30BAHHS;

- B ciy4asX OTCYTCTBHMS HAy4HOTO ONMCAHUS H TEXHHUYECKOro O(hOpMIICHHs [el,
JIOKYMEHTOB, TeYaTHBIX U3aHHH.

3.7. B ciayuae BelsiBIeHHs (aKTa HapyIIEHHS MOJIb30BaTe]IeM MOAMYHKTOB 4.2.5, 4.2.9,
4.2.12, 4.2.19 TlpaBus pabOTHUK YHUTAJIBHOTO 3ajla apXMBa COCTABJISET JOKIAHYIO 3alTUCKy Ha
WMs JIAPEKTOpa apXuBa C M3JI0KEHHEM OOCTOATENLCTB HAPYIICHUS W C NPHIOKECHHEM
J0Ka3aTeqbCTB, IOKAa3aHMH OYEBHJIEB, OOBSICHUTEIBHOW 3alUCKM  I0Jb30Batens (IpH
Hanuuuu). Ha OCHOBaHWH JIOKJIaHO 3aMCKH AUPEKTOP apXuBa MPUHAMACT PEIIeHHE O rmojaqye
3agBjieHMs 00 aJMHHHCTPATHBHOM IPABOHAPYIIEHUM JIMOO 3asABJICHHS O TPECTYIJICHHH B
IPaBOOXPAHUTEbHBIE OpraHbl M TPEKPALleHUH BbIJAY¥ IOJJIMHHBIX apXUBHBIX €I,
JIOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB, IE€YATHBIX HW3JIaHMH IMOJIb30BATEIIO C JaThl
M0JIauM 3asiBJICHUSI B IPABOOXPAHUTEIIbHBIE OPraHbl.

B nenp nogaun 3asBlICHHs B IPABOOXPAHUTEILHBIE OPIaHbl [10J1b30BATE/II0 HANIPABIISACTCS
yBEJIOMJIEHHE O MpPEKpalleHHH BbIIAYM IIOUIMHHBIX AapXMBHBIX JIOKYMEHTOB, CIIPaBOYHO-
MIOUCKOBBIX CPEJCTB, NEUATHBIX U3AHUH.

IV. IlpaBa u 063aHHOCTH DOJIB30BATEILSA

4.1. Tlonb3oBaTenb BIIPaBE:

4.1.1. TlocemaTh YWTAIBHBIA 3a71 ApXHUBa, M3ydaTb J€JIa, JOKYMEHTBI, CIPaBOYHO-
MIOMCKOBBIE CPE/ICTBA K HUM, NIEUaTHbIE W3/JaHUsI HA O€3BO3ME3/IHOM OCHOBE.

4.1.2. IToy4aTh yCIyTH HAa BO3ME3THON OCHOBE ¢ O()OPMIIEHHEM J0TOBOPA BO3ME3HOTO
OKa3aHHUS yCIIYT.

4.1.3. Toy4ars HEMOCPEACTBEHHO B APXUBE HJIN C MCIIOJIb30BaHHEM HH(POPMAIHOHHO-
TEJIEKOMMYHHKAIHOHHBIX ceTell HH(OpMAIHIO 0 nopsiike 0QOPMIIEHHUS MPOILyCKa B YHTATIbHBINA
3aJ1, rpaduke paboThl YUTATHHOTO 3aj1a, OPS/IKE H YCIOBUAX NIPEJOCTABIICHHS YCIyT apXHBOM.

4.1.4. TlonyyaTh I W3y4YeHWs B BHJC TMO/UIMHHUKOB W (Mau) komuil Qonaa
TI0JIb30BaHMs JI€/1a, JOKYMEHTBI, MPOIIE e HayYHOe OMHUCaHUe, TEXHHUecKoe opopMiIeHHE 1
He NpPHU3HAHHBIE HAXOJSIIMMKCS B HEYJOBICTBOPHTEIBHOM (H3MYECKOM COCTOSIHUH B
COOTBETCTBUH C TIOPSAJKOM TIPH3HAHUS JOKYMEHTOB ApxuBHoro Qonna Poccuiickoi
Desiepaliii HAXOIAIIUMHUCS B HEYIOBJICTBOPHTEILHOM (H3MUYECKOM COCTOSIHUH, CIPABOYHO-
MMOMCKOBBIE CPEJICTBA K HUM, NI€YaTHbIE U3JaHHS.

4.1.5. llomyuyaTs B JeHb OOpalIeHHWs CIPAaBOYHO-IIOMCKOBBIE CPEACTBA K J€jaM,
JOKYMEHTaM, a TaKKe HMETh JOCTYN K AaBTOMAaTH3UPOBAaHHBIM CIIPABOYHO-IIOMCKOBBIM
CpeICTBaM, HAXOASIIUMCS B UATAIIBHOM 3aJl€.

4.1.6. 3aka3piBaThb B YWUTAJIBHOM 3aJie¢ WM C HCIOJb30BaHHEM HH(OPMALUOHHO-
TeJICKOMMYHUKAIIMOHHBIX CeTed Jieia, JOKYMEHTHI, CIIPaBOUYHO-TIOUCKOBBIE CPEACTBA K HHM,
NeYyaTHbIe U3aHUS 110 TEME MCCIICOBAHMSL.

4.1.7. 3aka3piBaThb €IWHOBPEMEHHO B Te4YeHHWEe padoyero JHA MW TMOJydaTrb Ha
0e3BO3ME3/THOH OCHOBE HE TMo3qHee dYeMm depe3 3 pabouux [JHA (Aena, JOKYMEHTBI
OTPAaHUYEHHOTr0 JOCTYTa, YaCTHYHO pacCeKpeyeHHbIe, HA WHOCTPAHHBIX SI3bIKaX - HE MO3/1Hee
yem uepe3 10 paGounx nHei) co aAHs opopMIICHHS 3aKa3a:

- 1o 20 nen o6mmM o6beMoM He Oosiee 1500 muctoB (10O OHO J€I0 00BEMOM OoJee
1500 nmcToB) ympaBlieHYECKOW M HAyYHO-TEXHHYECKOW JOKYMEeHTanuu wid He Oojee 500
macToB (1160 ostHO fenio oobemoM Gosee SO0 JTUCTOB) JOKYMEHTOB JTMYHOTO MPOUCXOKICHHS;

- 10 10 equHUI XpaHEHUs ay THOBU3YATbHBIX U JIEKTPOHHBIX JJOKYMEHTOB.

4.1.8. M3yyare nony4yeHHble Jena, JOKYMEHTBI, NeYaTHble W3JaHHs B TeueHue 20
pabounx AHEH, MOJIMHHUKH 0c000 HEHHBIX JieJ, JOKYMEHTOB B TedeHue 10 pabouux aHei.



4.1.9. Mmerp B monp30BaHUM OJHOBpPeMEHHO 0 20 €N, JOKYMEHTOB, I€4aTHBIX
u3aHuii, obmum odvemom He Gosee 1500 mwcroB (GO oxHO aeno obvemom Gonee 1500
JIUCTOB) yINPaBJICHUYECKOH M HAYYHO-TEXHUYECKOHW JOKyMeHTaluu uid He Oosee 500 aucTOB
(6o oHO neno o6veMoM Honee 500 TUCTOB) TOKYMEHTOB JIHYHOTO TIPOMCXOXKIEHHS.

4.1.10. 3aka3pIBaTh W MOJIy4yaTh Jeja, JOKYMEHTBI, MeYaTHbIC W3JaHHs PAHEE CPOKOB
BbIIAY¥ M (MJIM) CBEpX OOBEMOB BBIIAYM, YCTAHOBJIECHHBIX TOANyHKTOM 4.1.7 IlpaBui, Ha
BO3ME3/IHOM OCHOBE.

4.1.11. IIpoBepsATh NIpU MOTYYEHUH €1, JOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEJICTB K
HHMM, TI€YaTHBIX U3/IaHUH UX 11eJTOCTHOCTh U COXPAaHHOCTb.

4.1.12. Tlonb3oBatbcsi 00OpPYIOBAaHHEM YUTATBHOrO 3aja, MNpeJHA3HAYEHHBIM JUIS
H3yYEHHS JIeJ1, JIOKyMEHTOB, CIIPAaBOYHO-TIOUCKOBBIX CPEACTB K HHM, TI€YAaTHBIX H3/IaHuUM.

4.1.13. Mcnonp30BaTh NpU U3YYEHUH JeJ1, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPE/ICTB
K HUM, MEYaTHBIX W3JaHWH Ul OCYIIECTBIEHHUS BBIMUCOK W HabOpa TeKCTa COOCTBEHHBIE
TeXHHYECKHE CpeNCTBa 0e3 3BYKOBBIX CUTHAJIOB M 0€3 MOAKIIOYEHHsS K HH(OPMALHOHHO-
TEJICKOMMYHHKAIIMOHHBIM CETSAM apXMBa MJIM apeHI0BaTh TEXHUYECKUE CPEICTBA apXUBa.

4.1.14. 3aka3piBaTh MO0 U3rOTABIMBATH CAMOCTOSTENBHO COOCTBEHHBIM TEXHHUECKHM
CpPE/ICTBOM KOIIMH apXMBHBIX JEJI, JOKYMEHTOB, MEYaTHbIX H3JaHui B 00beme He Oosee 100
JIACTOB (Ka/pOB, 2JIEKTPOHHBIX 00pa30B) B TeyeHHe pabovero IHS Ha BO3ME3AHON OCHOBE MpH
cobmonennn TpeboBaHuil MOy HKTOB 4.2.21-4.2.25 IIpaBuir.

4.1.15. 3aka3pIBaTh KOMHHU J€J, JOKYMEHTOB, I€YaTHBIX M3JaHUH THOO M3TOTABIMBATH
CaMOCTOSITEJIbHO KOIHHU JIE]l, JOKYMEHTOB, NE€YaTHBIX W3JaHHH BO BHEOUYEPETHOM MOPSIKE H
(nnh) cBepXx 00BbeEMa, yCTaHOBIEHHOTO B oanyHKTe 4.1.14 Tlopsaka, Ha BO3ME3IHOH OCHOBe.

4.1.16. BHOCHTL B 4YHTaJIbHBI 3aJ1 W BBIHOCHUTH MHCHMEHHBIE IPUHAJIEKHOCTH,
BBIITUCKU U3 JIEJ, JOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEIACTB K HUM, IEYaTHBIX H3JaHUil,
KOMMM apXHUBHBIX JOKYMEHTOB, II€YaTHBIX H3JaHUH, JUCTHI C MAIIHHOIMCHBIM TEKCTOM,
PYKOIIMCHBIN Marepuasl, IPaHKH Hay4yHOH paboThl, COOCTBEHHBIE TEXHHUYECKHE CpPEJICTBa,
UCIOJIB3yEeMbIC TIPH HM3YYE€HHH JIeJ, JOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEICTB K HHM,
NICYATHBIX M3/aHUM, KOIMPOBAHMU [I€JI, JOKYMEHTOB, TEUATHBIX H3JaHMW HAa OCHOBAaHHH
3asBJICHUSI.

4.1.17. TlpuBnekatb B ciydae HEOOXOJAMMOCTH K paboTe B UHTAIBHOM 3aje
CONPOBOXKIAMOIIHMX JIUI B IOPSJIKE, YCTAHOBJIECHHOM ITyHKTOM 2.2 [TpaBwir.

4.1.18. IlpenoctaBiasaTh ApXHBY OK3€MIUIAp HM3JaHMs, IIOATOTOBIEHHOTO C
HCIIOJIb30BAHUEM JIeJI, JIOKYMEHTOB, CIPAaBOYHO-MOUCKOBBIX CPEJACTB K HHM, I1€4aTHBIX
U3/1aHWH, HAXOSIIMXCSl HA XpaHEHHH B ApXHBE.

4.1.19. OOpamaTbcsi K pPyKOBOJACTBY ApXHBa C IpeIIOKEHUSIMH, 3aMeYaHHSIMH,
’KajobaMH 1o BOIIPOcaM OpraHu3alliK paboThl YHTAILHOTO 3aJa.

4.1.20. Ob6xasnosath 0TKa3 B BbIIa4e €I, JOKYMEHTOB, CIIPABOYHO-IIOUCKOBBIX CPE/ICTB
K HUM, TI€YaTHBIX U3IaHU# B COOTBETCTBUH C 3aKOHOaTeIbCTBOM Poccuiickoii Meneparuu.

4.2. IToms3oBarens 00s3aH:

4.2.1. Cobmopnats Hactosume [IpaBuia paboThl Moib30BaTeNIel B UNTATEHOM 3ae.

4.2.2. CnaBaTh Ha XpaHEHHE IIPH BXOJE B YHTAJIBHBIN 3all BEPXHIOK OEKIY, CYMKH
pasmepom OGonee 200x300 MM, 30HTBI, TaKeThl W HHBIE NPEIMETHI, KPOME YKAa3aHHBIX B
noanyHkre 4.1.16 IIpasu.

4.2.3. BHOCHTb B UHMTaJIBbHBIN 34l IPEAMETHI, yKa3aHHble B noanyHkte 4.1.16 Ipasui, B
pO3pavyHOM IaKeTe U (UIN) cyMKe paszMepoM He Gosiee 200x300 mMM.

4.2.4. PeructpupoBaTbCsi NPH KaXIAOM IIOCEIIEHAM B JKypHAlE YdYeTa MOCEIIeHHUi
YUTAIBHOTO 3aJ1a.

4.2.5. Cobmonate rpadguk paboThl YHTATEHOTO 3aja M ApXMBA, OOLIECTBEHHBI TOPS/IOK,
TAIIMHY M YUCTOTY B YHMTAIbHOM 3ajle, a TaK)K€ IpaBa U 3aKOHHBIC HHTEPECHI JPYTHX



nojp3oBareied U pabOTHUKOB apxuBa. He NpPOHOCHTH NPOAYKTHI NMHUTAaHHS W HANMTKH B
YUTAJIbHBIA 3aJl.

4.2.6. ObGecnieynBaTh IEJIOCTHOCTh U COXPAHHOCTH IIOJYYEHHBIX IS HM3y4YeHHs eI,
JIOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEACTB K HUM, II€YaTHBIX H3/IaHUH.

4.2.7. CraBuTh MOANKCh B 3aka3e (TpeOOBaHMHM) 3a MOJIyYEHHE [€J, JOKYMEHTOB,
CIIPABOYHO-TTOMCKOBBIX CPEJCTB K HUM, [I€YATHBIX U3AaHHH.

4.2.8. HesamemmutensHo cooOmarh pabOTHUKY YHTAIbHOTO 3aja ApxuBa 00
0oOHapy>KEHHH MOBPEXICHUH WM JeQEeKTOB /e, JOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEICTB
K HHM, TEUaTHBIX W3JIaHUM, OTCYTCTBHUHM JIUCTOB, HENPABWIbHOW HyMepaluH, HaJIH4du
BJIIOYKCHHH, HE YKA3aHHBIX B JINCTAX-3aBEPUTENISX MOJYUYEHHBIX JEL.

4.2.9. He noBpexaaTh MOIy4YeHHBIE J1e/1a, JOKYMEHTBI, CIIPABOYHO-IIOMCKOBBIE CPEICTBA
K HUM, TeYaTHbIE U3/IaHUS, B TOM YHUCIIE:

- He MHCATh Ha JIUCTAax JieJl, IOKYMEHTOB, He MaykaTb, HE pBaTh, HE Pe3aTh JIMCTHI JIEJ,
JIOKYMEHTOB, He 3aru0arh WX YIJIbI, HE BBIPBIBATH JIUCTHI U3 JEJ, HE MEPEK/IabIBaTh JTUCThI B
Jenax;

- He BHOCHTh M3MEHEHHUS B TEKCTHI JOKYMEHTOB, HE JIeJIaTh Ha JJOKYMEHTaX U 00JI0kKKaX
JIeJ1, YTIIaKOBKaX ayAMOBH3YaJIbHBIX JOKYMEHTOB IOMETHI, HCIIPABJICHHS, 10 J4EPKUBAHHS;

- He TMHcaTh Ha JIMCTaX Oymaru, TMOJIO)KEHHBIX T[OBEpX [JeJ, JOKYMEHTOB, HE
KaJbKAPOBATh JOKYMEHTHI;

- He BKJIaJbIBaThb B JI€ja, JOKYMEHTBI, YIAKOBKH ayJMOBU3yaIbHBIX JOKYMEHTOB
NOCTOPOHHME NPEAMETHI, HE OCTABJIATH B J€/IaX 3aKJIaIKHU;

- HE OCTaBJIATH JIeNia, JOKYMEHThI OTKPBITBIMH Ha BpeMsi OTCYTCTBHs I0JIb30BaTels B
YUTAILHOM 3aJI€;

- HE TIOJB30BAThCs KJIEEM, CKOTYEM, MapKepoM, IepheBOH pPYUYKOH, CTHKEPOM,
KOPPEKTHPYIOIIEH JKUAKOCTHIO (IITPUXOM), KOMUPOBAIbHON Oymaroi, HOKHUIIAMHU, APYTHMHU
PEXYLUIMMHU MTPEIMETAMHU;

- He TMepedaBaTh Jenia, JOKYMEHTBl JPYIMM II0Jb30BaTelsiM (3a HMCKIIOYEHHUEM
COITPOBOXKJIAIOIIUX JIUIL, YKa3aHHBIX B myHKTe 2.2 [IpaBui);

-He Oparb jenma, JOKYMEHTBI Yy JpyrMX T[OJb30Bareied (3a MCKIIOYEHUEM
COITPOBOKIAIOIIUX JIUII, YKa3aHHBIX B myHKTe 2.2 [IpaBui);

- He JIeJ1aTh MOMETHI Ha KapTOUYKaxX MPH UCIIOIb30BaHUHU KaTaJoroB;

- He TIEepPecTaB/iATh M HE BBIHUMATH KapTOYKH M3 KAPTOTEUHBIX SUIUKOB IpPHU
UCIIOJIb30BAaHUU KaTaJoroB;

- He TPUMEHSATH (U3MYECKHE YCHIIUS, KOTOpbIE MOTYT IPHUBECTH K HapyLICHUIO
LIEJIOCTHOCTH TEpereTa e, J0KyMEHTOB.

4.2.10. 3amoaHATh JUCTHI UCIIOJIB30BAHUS TIOJYYEHHBIX €N, JOKYMEHTOB, CIIPAaBOYHO-
HOUCKOBBIX CPEJICTB K HUM (IIPH HAJIUMYMHM y HUX JIMCTOB MCIOJIb30BAaHHUA), yKa3blBas aTy
UCII0JIb30BaHUS, (paMUIIHIO, HHUIIHAIIBI (Pa300pUMBO), XapaKTep MPOU3BEIEHHON pabOThI.

4.2.11. CnaBath COTPYJHHUKY YMTAJIBHOTO 3aJjia MOCJAe OKOHYAHUs padOThl MPU KaXKI0M
NOCELICHUH YHMTAJIBHOTO 3aja Jena, JOKYMEHTBI, CIHPaBOYHO-TIOMCKOBBIE CpPEICTBA K HHM,
1eYaTHbIe U3/aHHUS.

4.2.12. He BBIHOCHTH W3 YUTAIBHOTO 3aja Jejia, JOKYMEHTbl, CIPaBOYHO-TIOUCKOBbIE
Cpe/CcTBa K HUM, N€YaTHbIe W3/IaHusl, KOMUH (POHA MMOJIb30BAHUS.

4.2.13. CobOmopary TpeboBaHusi paboThl ¢ O0O0OpYyJAOBAHHEM, YCTAHOBJIEHHBIM B
YUTATHHOM 3aJe.

4.2.14. He npon3BOauTh Ha KOMIIBIOTEpAX UYHUTAIBHOrO 3aja ApXWBa KOIMUPOBAHHE U
MOJIM(HUKALUIO 3TEKTPOHHBIX PECYpPCOB, HE 3arpy’kaTh M HE YCTaHABJIMBATh MPOTPAMMBI, HE
BHOCHTb U3MEHEHUS B (aillIoByIO CTPYKTYPY M HE MEHSTh CTPYKTYPY PACIOJIOKEHHS MaIoK, He
UCIIOJIb30BaTh KOMIIBIOTEPHI YMTAJIBHOIO 3aja ApxuBa JUIsl Nepetayd HWHPOpPMALUU uepes
HMH(POPMALUOHHO-TEIEKOMMY HUKAIMOHHBIE CETH, HE BBITPY)KaTh C HHX HHQPOPMALHUIO Ha
CbEMHBIE HOCUTEJTH.



4.2.15. He 3ax0auTh B CIyKeOHbIE OMEIIEHHS APXUBa, HE T0JIb30BaThCs CIyKEOHBIMH
KapTOTeKaMH, CIyXeOHbIMH Tele(OHAMH, a TakkKe TEXHHYECKUMH CpEJICTBaMH ApXHBa,
HAXOSIIUMHUCS BHE MPEIENIOB YATAIBHOIO 3aJa.

4.2.16. He nepenaBath NpOITyCK B YHTAIBHBIN 3a1 JPYroMmy JHIly (3a MCKIFOYEHHEM
CONPOBOXK/IAMOIIMX JIHII, YKa3aHHBIX B MyHKTe 2.2 [IpaBun).

42.17. Tlpn HEBO3MOXHOCTH MOCEIIEHHS YHTAIBLHOIO 3aja B TEYEHHUE CPOKa, Ha
KOTOPBIA BBIJIAHBI JieNia, JOKYMEHTBI, NIEYaTHbIE W3/laHus, coo0marh B ApXUB JUIS IPOJICHHUS
CpOKa MX HaXOXJIEHHs B YHTAIBHOM 3aie (He Oonmee yem Ha 10 paGounx aued). Ecmu takas
npock0a OT MOJIb30BaTeNsl HE IMOCTyIajla, apXWMBHbBIE J€ja, JOKYMEHTBI, MEeYaTHbIC H3JaHHs
BO3BpAIAIOTCS B @pXUBOXPaHMIIHUIIE O€3 yBEIOMIIEHHUS TTOJIb30BaTEIIs.

4.2.18. Coobmars B ApXxuB 00 M3MEHEHWH CBEIE€HMH, 00S3aTe/IbHBIX K YKa3aHHIO B
aHKeTe I0JIb30BaTesl, paboTaIOIero B YATATHHOM 3aJle, IIPH IIEPBOM I10CTI€ TAKOTO H3MCHEHHUS
MOCEIIEHUH YUTATbHOTO 3aj1a ApXHBa.

4.2.19. BeInoHATh 3aKOHHBIE TpeOOBaHUS PaOOTHUKOB APXHBA, OXPAHHON U I0KAPHOK
ciryx0 apxuBa.

4.2.20. TlpeabsBisTh COTPYIAHHKY OXpPaHHOW CIy)KObl ApxuBa IO €ro TpeOOBaHHIO
MMEIOIIMECS y MOJIL30BaTElls MaTepPUalIbl U MIPEJMETHI, yKa3aHHble B moamyHKTe 4.1.16 IpaBui.

42.21. Tlpu KONMMpOBaHWM JE], JOKYMEHTOB, IE€YaTHBIX H3JAaHUH TEXHUYCCKUMH
cpencTtBaMH ApxHMBa ykKa3blBaThb IpU OG(GOPMIIEHHMH 3aKa3a Ha KOMHPOBaHHWE TEPEUCHb
KONHPYEMBIX JI€J, JOKYMEHTOB, MEYaTHbIX H3[aHWi C yKa3aHHEM HX apXHBHBIX IIHQPOB,
o0beMa KOMHMPOBaHWS, KOJIWYECTBA SK3EMIUIIPOB, BHIA KONHMH, TEXHHYECKHX MapameTpoB
KOITUPOBAHUS.

4.2.22. Tlpu camMOCTOSTEIHPHOM KOIMHUPOBAHUHU JI€J, JOKYMEHTOB, I€YaTHBIX H3/IaHUH
3aKJII0YaTh JOTOBOP ¢ APXMBOM Ha OpraHM3allMi0 KOMHMPOBAHMS JEJ, JOKYMEHTOB, IMEYaTHBIX
U3JJaHHH COOCTBEHHBIM TEXHHYECKHM CPEJICTBOM HIIM ApEHIyEeMbIM TEXHHYECKHM CPEICTBOM
apXuBa.

4.2.23. TIpou3BOIUTH CaMOCTOSITEIbHOE KOIMUPOBAHUE COOCTBEHHBIM TEXHHYECKHM
CPEICTBOM Jiell, JIOKYMEHTOB, TEYaTHBIX M3JaHUH B CINELHAIBHO OTBEJCHHOM(-bIX) APXHBOM
JUIA STHX Ieled Mmecre(-ax), B NPUCYTCTBHHM pabOTHMKA ApXHMBa, KOTOpbIH obecrnedmBaeT
IOATOTOBKY J€J, JOKYMEHTOB, NMEYaTHBIX M3JaHWH JJIs KONMPOBAaHHMS M MX COXPAHHOCTH B
Tnpoliecce KOMUPOBaHHs, KOHTPOJIb 3a COOJIIOIEHUEM YCIIOBHH KOITMPOBAHUS.

4224, Hcnomp3oBaTh NpPH  CaMOCTOSITEJIbHOM  KOINHPOBAaHMU  COOCTBEHHOE
OECKOHTAKTHOE MOOHIIBHOE KOMHPYIOIIEe TEXHHUYECKOE CPeJICTBO 0e3 INTAaTHBOB, ChEMHBIX
OOBEKTHBOB M  OCBETHTEIBHOTO 00OpyaoBaHus (HampuMmep, TenedoH, ¢oToanmapar,
IUIAHIIETHBIA KOMITBIOTEP) € BBIKIIOYEHHBIMH (DYHKUMSMHU BCIBIIKH M IOJA4YH 3BYKOBBIX
CHTHAJIOB. 3amperaeTcsi IpUMEeHEeHHe COOCTBEHHBIX KOHTAKTHBIX TEXHUYECKUX CPEJICTB (B TOM
qpClie, PyYHbIE, TUIAHIIETHBIE, MPOTSHKHBIE CKAHEePhl, KOMUPHI), GUKCUPYIOLMIUX U IPUKUMHBIX
YCTPOHCTB, MOAPYYHBIX CPEACTB M (DPU3HMUECKUX YCHIMH, KOTOpBIE OKa3bIBAIOT HETaTMBHOE
BIIMSIHUE HAa (PU3HYECKOE COCTOSIHUE T, IOKYMEHTOB, I€YaTHbIX W3/IaHHMH.

4.2.25. He ocCymecTBIsITh CaMOCTOSTEBHOE KONUPOBAaHUE IIOJJIMHHUKOB JEII,
JOKYMEHTOB, TI€UaTHBIX U3/IaHUM:

- IMEIOUIMX KOMHHU (OH/1a MOJIb30BAHHUS;

- OTHECEHHBIX K KaTeropuu 0co00 IEHHBIX;

- IPU3HAHHBIX HaXOAAIHUMHUCA B HEYIOBJICTBOPHTCIIBHOM (1)H3I/I‘ICCKOM COCTOsSTHUHU B
COOTBETCTBHH C TOPSJIKOM TIpU3HAHHS JIOKyMeHTOB ApxuBHOro ¢onga Poccuiickoii
®enepanyy HaXOASIIUMUCS B HEYIOBIETBOPUTEIILHOM (HU3UYECKOM COCTOSIHUU;

- C yracarmollUM TEKCTOM, IpPU HAJIMYUHU THUIMEHTHBIX TMSTEH, KOPPO3UH Kele3o-
raJuIOBBIX YEPHMJI, HAPYIIEHHUS CBS3M KPACOYHOTO CJI0s ¢ OCHOBOH (pacTpecKHBaHHE, OCBHIIH,
IIOPOLICHUE), HAa JIOMKOH Oymare, Ha KallbKe, UMEIOIIMX CYpry4YHble W BOCKOBBIE IEYaTH,
IIOBPEXJIEHUE TeperieTa (packos OJ0Ka, HapylIeHHe HIMThs, BBINAJAECHUE JIUCTOB), KOPEIIOK,
KOTOPBI HE IO3BOJISIET PACKpBITh €10 Ha POBHOM IMOBEPXHOCTH, HE MPUYMHSS MPH ITOM
HOBPEKIACHUHN TIEPEIUIETY U cCaMOMYy JIeITy.



4.2.26. Yka3pIBaTh Py My OJIUKAIHH JIe]T, JOKYMEHTOB UX apXUBHbIE MU PBL

4.2.27. IlpenoctaBnste ApxuBy OuOiamorpaduyeckue aaHHble NMyOIMKaIui, ajapeca
HHTEPHET-PECYpPCOB, MOJATOTOBIECHHBIX C HUCIOJIb30BAaHHEM [I€J]l, JOKYMEHTOB, CIIPABOYHO-
TIOUCKOBBIX CPEJICTB K HUM, NI€YATHBIX M3aHUN, HAXOIAIMXCS HA XPaHEHUH B ApXHUBE.



[Tpunoxenne Ne 1

Pacnopsaaok paGoTH 9ATAIRHOIO 3a/1a
T'ocynapcTBeHHOrO Ka3eHHOTro yupexaeHus Pecry6makn Xakacas
«HammoBanbHELH apXHB)

['ocymapcTBeHHOEe KazeHHOoe yupekaeHue PecrnyOnuku Xakacus «Haumonanbnblii
apxuB» (nanee - ApXuB).

Anpec: r. Abakan, yi. [lletunkuna, 32; ten. 24-16-01; 22-24-09.

YuTanpHbI 3a71 HaXOAWUTCS Ha 3 JTaxke 3aaHus ApxuBa. PaGota monb3oBateneil c
apXWBHBIMU JIOKYMEHTAMH B YHTAILHOM 3aJi€ OCYIIECTBISIETCS — C MOHECIbHUKA 10 YeTBEPT —
¢ 10.00 o 17.00 4., ¢ mepepbiBom Ha 0b6en ¢ 13.00 no 14.00. B naTHMIY YMTaIbHBIA 3a] HE
paboTaer.

PabGoTa monb30oBaTeneil ¢ apXUBHBIMU JIOKYMEHTAMU B YMTAIBLHOM 3aJI€ OCYIIECTBIIAETCS
1o TpeaBapuTeibHON 3amucH 1o Ter. (3902) 24-16-01 wimm no »nekTpoHHO# nmoute narh@r-
19.ru. IlpeaBapurenbHyO 3alIMCh OPraHU3YeT COTPYIHUK OT/ENIAa UCIIOJIB30BAHUS JIOKYMEHTOB,
OpraHU3allMOHHON M METOAMYECKON pabOThl, 3aKPETLJICHHBIH /Ul padOThl B YUTAIBHOM 3aJIe

[lpu HesiBKe moOJB30BaTENsl B HA3HAUEHHOE BpeMsi 0€3 YBAKUTEIbHOM NPUYMHBI,
3aKa3aHHblE UM MaTepHabl BO3BPAIIAIOTCS B ApXMBOXPAHWIUINA M MOTYT OBITh 3aKa3aHbl
MIOBTOPHO HE paHee, YeM yepe3 Mecsll CO JIHs BO3Bparta.

Bompoc komupoBaHWS TEXHHYECKUMH CpEACTBaMH IMOJIb30BaTeled JOKYMEHTOB,
xpansmuxcsi B 'KY PX «HauuonanbHBIH apXuB», pemiaeTcsi pyKOBOJICTBOM ApXHBa B KaX10M
KOHKPETHOM CJTy4ae.



L=

e

10.

11.

12.

[Tpunosxxenune Ne 2

I'KY PX «HAITUOHAJIbHBI APXUB»

Jleno nonb3oBaresns Ne

AHKeTta IIOJIB30BATEIIA, pa60'ra10mero B YHTAJIIbHOM 3aJIC

damMuus, UMs, OTYECTBO
Jlara poxxaenus
I'paxknancTBo
Mecto paboThi(yueObl) U T0JDKHOCTD

(1mosHOe Ha3BaHHE yUpEKAEHHA, €ro MOYTOBBIH H HIEKTPOHHBIH aApec, TeNe(oH)
OO6pazoBanue, yueHas CTEIEHb, 3BaHHE
OcHoBaHue U1 IPOBEICHHUS HCCIIEOBAHUS

(Hanpaaﬂeyue OpraHH3allHH HJIH 110 IHYHOMY 3a}IBﬂ6HH}0)
Ha3Banmne TEMBI, XPOHOJIOTHYCCKHUE paMKH

Llens paboTel
AJpec perucTpanuy 1o MecTy npedbiBaHs, HoMep TenedoHa

AJIpec perucTpanHH 10 MECTy XKUTEIIbCTBA, HOMep TestedoHa

Homep MoGunbHOro TenedoHa, 3MeKTpOHHbIN aapec

Cepnﬂ W HOMEpP macriopTa, KEM U KOr/Jia BblJIaH

O6s13aTeNIECTBO-COTIAEHHAE.
A,

(pamuns, Hms, oT9eCcTBO)

O3HAKOMJIEH C JEHCTBYIOLMM [lOpAIKOM HCMO/NB30BAHUS apXUBHBIX IOKYMEHTOB B IOCYIapCTBEHHbBIX H
MyHMLMNATbHBIX apxuBax Poccuiickoii enepaiiin u 00513y10Ch €0 BbINOIHATD.

Cornacen ¢ aBTOMaTH3UPOBAHHOI 0OPAGOTKOMN M XpPAHEHHEM JIaHHBIX, YKA3aHHbIX B aHKETE.

O6sizytock  cobmonath pexuM KOHPUIECHUMATLHOCTH B OTHOLIGHMM CTaBLUGH MHE H3BECTHOI
MH(OPMALMK, HCMONBL30BAaHHE W PACNPOCTPAHEHHE KOTOPOH OrPaHMYEHO 3aKOHOZATENbCTBOM Poccuiickoit
Denepauuu.

« » 20 .

noamnHuche

AO/DKHOCTb COTPYAHHKA aPXHBA noamiHch pHCIIIH¢)pOBK3 noanucH

«_» 20 1




[Tpunosxxenue Ne 3

['ocynapcTBeHHOE Ka3eHHOe yupexaeHue PecriyOnuku Xakacus
«HanuoHanbHbIH apXUB»

PA3PENIAIO BbI1auy 10KyMEHTOB
HauanbHuk otnena yuera, obecredeHus
COXPaHHOCTH U KOMIUIEKTOBAHHUS

'KV PX «HanuonaneHbIi apXuB»

M.B. Jlamuesa
(noanuce, PHO)

(nara)

3AKA3
Ha BHJIa9y apXHBHHIX JOKYMEHTOB

(hamuIMs, MHHLKATBL, HOMEP JIHYHOTO J1e/1a N0Ib30BaTes)

(Tema uccne10BaHus)

1. TpebGosanmne 3anomusercs PA3BOPUMBO, Homepa (OHIOB W €IMHHUIl XpaHEHUS
ykaspBarorcss B [IOPAJIKE BO3PACTAHUS. HeOpexxHo Wid HempaBHIBHO
3anonHeHHoe TpedoBanue k ucnonHenuto HE [IPUHUMAETCA.

2. Ecmu B omyMcH He yKa3aHO KOJMYECTBO JIMCTOB B €IMHMI@X XpaHeHHs, rpadpa 5
TpeOOBaHuUs HE 3aIOHACTCS.

3. JlokyMeHTBI, 3aKa3aHHBIE MO cieaywoueMy TpeboBaHuio, BbinaroTcs Toabko [TOCJIE
BO3BPATA JIOKYMEHTOB no npeapiayiinemy.

@®onn | OnmcsNe | En.xp. 3aroJ0BOK €. Xp. Kon-Bo JlaTa u pacnucka
Ne Ne JIUCTOB
[Tons3oBarens B PaGoTHuka u/3 B
NOJIyYeHUH BO3BpAlLEHUH
1 2 3 4 5 6 7

(nonnuce) (nara)




[Tpunoxxenune Ne 4

['ocynapcTBeHHOE KazeHHOe yupexaeHue PecriyOnuku Xakacus
«HarmonasbHbIH apXUB»

PA3PEIIIAIO BbI1auy 10KYMEHTOB:
HavanbHuk oTena ydera, odbecrneueHus

COXPaHHOCTH U KOMILIEKTOBAHUS
I'KY PX «HanumonanbeHblii apXuB»

(noanuce, ®HO)

(nara)

3AKA3
Ha KOIIMPOBAaHHE JIOKYMEHTOB

damMunus 3aKa3zyuka

Anpec, TenedoH

Ilpomy  W3roTOBUTH KOMHUHM JOKYMEHTOB / pa3peliuTh CBhEMKY IH(PPOBLIM
¢doroanmnapaToM (HEHYKHOE 3aUYEPKHYTh).
OIUIATY TAPAHTHUPYIO.

Tema

KonuuecTBo kaapos, 1HCTOB ®opmar
Tupax

B cooTBeTcTBHH C MEPCUYHEM!:

Ne | Ne Ne lon Ne Ne NoNe Kon-so | Kparkoe [Tpumeuanue
n/ | doHma | omucu nena | crp. JUCTOB C | CTp. cozepxKaHue

n 000poToM JIOKyMEHTa

1 |2 3 4 5 6 7 8 9 10

Kcepokonuu mosyueHst

(nara) (noanuce)





