MHVHHCTEPCTBO KVYJIbTYPHI PECITYBJIMKN XAKACHA
I'OCYIJAPCTBEHHOE KASEHHOE YYPEXXIEHHUE
PECITYBJIMKM XAKACHS «HAILIMOHAJILHBIN APXVIB»

ITPUKA3

« AL » Arpectes 2043 r. Ne /712

r. AbakaH

O BHeceHHH H3MeHEHM B mpaKa3 oT 13.02.2023 r. Ne 2-n1
«06 ytBepxneanm PernamenTa mo npepocrasinenmio ['KY PX «HamaoransHEn apXxaB»
yciayrd «Oprasasanus HCIOIHEHUA IoCy 1apCTBEHHLIMA apXABaMH CyOHEKTOB
Poccuiickoif denepanud 3a0pocoB Ha MOIyICHHE apXHBHERIX CIIPABOK, pXHABHBEIX
BEIIIMCOK H apXHBHARIX KOIIMHA, CBS3aHHEIX C COLMATBHON 3aIATON rpaxaaH,
OpedycMaTpuBalomel Hx IEHCHOHHOE obecliedeHue, a TaloKe NOTydYeHHE JIBroT H
KOMIIeHcamuii B COOTBETCTBHH C 3aKOHOAATeIbeTBOM Poccmiickot denepamum»

B coorBerctBun ¢ IlocranoBnenuem Pecnybnuku Xakacus «O Peectpe
rocyaapctBeHHbIX yenyr Pecnyonuku Xakacusi» Ne 503 ot 09.08.2011, npuka3siBato:

1. HaumeHoBaHue ycayru, npenoctaBiaseMoil ['ocynapCTBEHHBIM Ka3€HHBIM
yupexzaenueM PecryOnuku Xakacus «HauvoHanbHBI apxuB» U3J0XHUTh B ClEAyHOLLEH
penakuuu: «OpraHuM3auus HMCIOJHEHHUS 3anpoCcOB Ha IOJyYEHHE apXHMBHBIX CIPaBOK,
apXMBHBIX BBIMMCOK U ApPXUBHBIX KOMMIA, CBA3AHHBIX C COLMAJbHOMN 3alMTON rpaxiaH,
NpeayCMaTpUBalOlIEd HMX MEHCHUOHHOE o0ecleyeHue, a TaKXKe IMOJYYEHUE JIbroT M
KOMIIEHCAlMi B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit denepaunn».

2. BHecTH u3meHeHus B ab3au 4, ctp. 7-8 nyHkra 2.6. Il pasnena:

M3JIOKHUTH C MPaBKaMH: «- 1S rpaxaaH — ¢dhaMuIns, UMs, OTYECTBO;»

3. BHecTtn uameHeHus B ab3au 6, ctp. 4-5 nyHkra 2.6. Il pasznena:

M3JI0XKHUTH C MPaBKaAMU: «- IJs rpaxxaaH — HaMUIus, UMsl, OTYECTBO;»

4. BHectu nu3meHeHus B ab3au 7 nmyHkrta ctp. 4-5 2.6. 1l pa3nena:

U3JI0XUTh C MPaBKaMU: «- JIs FpaXxJaH — GpaMuaus, UMs, OTYECTBO;»

5. KoHTposb HacTos1ero npyukKasa ocTasisiio 3a coO0H.

JupekTop E. B. Ilpuuiena




YTBEPXJEH
npuka3zom ['KY PX
«HauuoHanbHbIl apXuB»
ot 13.02.2023 Ne Z -1t

PET'JIAMEHT
II0 IIpeJIOCTaBICHNIO I"0Cy 1apCTBEHHBIM Ka3¢HHEIM YIpeXKICHAEM
Pecmy6maxu Xakacus «HammonansHED apxuB» yciayrd «OpraHasanis HCIIOHEHAS

rOCyJapCTBEHHEIMH apXHBaMH Cy0bekToB Poccriickoif denepamuu 3anpocoB Ha
IIOJTy9CHAE apXMBHEIX CIIPABOK, APXMBHEIX BEIIMCOK H apXHABHEIX KOIMI, CBA3aHHBIX C
COIMMAIbHOM 3aIATOM rpaXkaH, mpeayCMaTpHBalOIel HX NEHCHOHHOe o0ecnieuenne, a

TaloKe NOMY9CHHE JII'OT H KOMIIEHCAMi B COOTBETCTBHH C 3aKOHOAATEIHCTBOM

Poccutickoit ®enepamamy

1. OBIIIME ITOJIOXEHMA

1.1. PernmameHt mnpenocraBieHus [0CyapCTBEHHBIM Ka3€HHBIM YUYpPEXKIACHUEM
PeciyObnmukn Xakacus «HarmmonaneHbili apxuB» (manee — ApXHB) YCIYyTH 110
OpraHM3alMy WCIIOJHEHHWS 3allpOCOB HA IIOJYYEHHUE apXMBHBIX CIPAaBOK, apXHUBHBIX
BBIIIMCOK M apXWBHBIX KOIMM, CBA3aHHBIX C COLMAJIBHOM 3allMTON rpaxkaaH (maiee —
3asgBUTENN), NPEIyCMaTpUBAIOIIECH MX NEHCHOHHOE 00ecleueHHe, a TaKkkKe IOIy4YeHHe
JBIOT U KOMIIEHCALUHA B COOTBETCTBUM C 3aKOHOAareabcTBOM Poccuiickoit ®Penepauuu
(manee — PermameHT), pa3paboTaH B Lie/ISIX INOBBIIIEHUS KayecTBa HHPOPMALMOHHOIO
obecrieueHus peTPOCIEKTUBHOM TOKYMEHTHON MHpOpMaliuei 3asBuTesei u onpeaeser
CPOKH, MOCJIEN0BATENBHOCTh NEHCTBUH (IpoLEeayp), a TaKkKe NMOPSJOK B3aUMOAEHCTBUS
ApxuBa ¢ YNOJHOMOYEHHBIM OpraHomM B 00JacTH apXWBHOro jena B PecmyOnuke
Xakacuss MuHucTepcTBOM KyabTypsl PecnyOnuku Xakacusi, MyHMLHMIIQIbHBIMU
apXMBaMH U JPyTMMU OpraHaMy ¥ OpraHU3alMsIMH MPU MIPEIOCTABICHUH yCITyTH.

1.2. OpraHuzauus WCIOJHEHHWS YCIYyrd IO MPEeAOCTaBICHUI0 HH(OpMaIUu
rpaxkaaHaMm, OpraHu3alMiM U OOINECTBEHHBIM OOBEAMHEHMSAM Ha OCHOBE JOKYMEHTOB
ApxusHoro ¢ponna Pecrrybnuku Xakacus U Ipyrux apXMBHBIX JOKYMEHTOB, B TOM YHCIIE
BblJlaya KOMNUH, BBIIMCOK, apXMBHBIX JIOKYMEHTOB, apXWMBHBIX CIIPABOK, CBA3aHHBIX C
COLIMAIBHOM 3allUTON TIpaxKJaH (lajnee — yciyra), BKJIOYaeT B ce0sf OpraHu3aLuio
UCTOJIHEHUS TOCTYMAKIIMX B ApPXHUB OT POCCHMCKMX M HMHOCTPAaHHBIX 3asBUTENEH
COLIMAJIBHO-TIPABOBBIX ~ 3alPOCOB, CBSI3aHHBIX C COLMAIBHON 3alUTON TrpaKaaH,
MpeIycMaTpUBalOIIEe UX TMEHCHOHHOE oOecredeHue, a TakkKe IMOJIy4YeHHE JIbroT H
KOMITIEHCAIIM! B COOTBETCTBUH C 3aKOHOAaTeabcTBOM Poccuiickoit @enepaumu.

1.3. MectoHaxoxieHue ApXuBa 4 €ro OYTOBBIN agpec:

yi1. llletunkuna, 32, ropon Abakan, 655017, Pecrry6nnka Xakacus.

TenedoHs! 115 MoTyYeHUs crpaBok: Ko ropoaa Abakana (3902):

VicnonHeHHe COLMAaIbHO-TIPABOBBIX 3alpOCOB: MOATBEPXKICHHE Mepuoja paboTsl,
3apaboTHOM IUIaThl, MOATBEPXKACHHUE (pakTa 00ydeHus, HarpaxxaeHui — 22-67-08;

®akc ApxuBa — 22-24-09; 22-67-08.

Anpec 37eKTpoHHOM o4Thl ApxuBa: narh@r-19.ru.

1.4. I'padpuk pabotsr Apxusa: [TonenensHuk-nsarauna ¢ 9.00 no 18.00, o6ex ¢ 13.00
1o 14.00.

Yacel mpreMa noceTurese (1o npeIBapruTe/IbHOM 3aucu):



[To BonpocaM couMaNbHO-NPAaBOBOro XapakTepa (MOATBEPXKAEHUE CTaXa,
JBrOTHOIO CTaXka, HAYMCIEHHI 3apab0OTHOM MaThl, HarpaXxaIeHui, o0yueHus) - KaOMHET
Ne 6 no BropHukaM, yerBepram ¢ 9-00 go 13-00 (ten. mns 3anucu - 22-67-08);

Wndopmauus o pexume paboThl ApxuBa pa3MelleHa Ha O(QULHMAIBHOM caiite
http://arhiv.r-19.ru/ u Ha EnuHoM nopTtane rocyaapcTBEHHbIX U MYHHULMMAIBHBIX YCIYT
(bymkunit) hitps:/www.gosuslugi.ru/.

1.5. HWudbopMmupoBanue 3asgBHTENEHl 1O MpoUEAYpPE MCIOJHEHUS YCIyrH
MPOU3BOAMTCSA MO TeaePOHY, MUCBMEHHOMY 3ampocy, 3JEKTPOHHOH noute narh@r-19.ru
M nocpeactBoM JMyHoro obOpauienus B ['AY PX «MHorogyHKUMOHANBHBIA LEHTP
Xakacuu» U ApxuB, a Takxe Ha caiite ApxuBa http://arhiv.r-19.ru/ u Ha EnniHoM nopraine
rocyaapCTBEHHBIX U MyHULMNANBHBIX YCayT (QyHkumid) https://www.gosuslugi.ru/

Ha caiite ApxuBa npeaycMmoTpeHa «Bepcus i cnaboBUAALIMX» MpaXcIaH.

1.6. Ilpu koHCynbTHpOBaHHU 3asBUTENEH 1O TeNePOHY COTPYAHHUKH ApXHBaA JAOT
MCYEPMBIBAIOLYI0 WHPOPMALMIO 10 BOMPOCaM OpraHUW3alMH pacCMOTPEHHUs 3arpoCoB.
OtBeT Ha TenedoOHHBIA 3BOHOK JOJDKEH TaKXkKe coiepxarb MHGopMauuio o (GaMUIHH,
MMEHH, OTYECTBE U ODKHOCTH COTPYIHMKA, MPUHSBIUETO TeN€(HOHHBIA 3BOHOK.

1.7. Ilpu uHpopMUpOBaHUM O NMPOUEAYPE MPEAOCTABIEHHUS YCIYTH MO MUCBMEHHBIM
obpaiieHusM 3asBUTENEH, B TOM YHCIIE HANpaBJIEHHBIM 110 3JIEKTPOHHOH MOYTE, OTBET Ha
oOpalleHe HarpaBseTcs NoYToi B afpec 3asBUTENS B CPOK, HE MpEBbILAKOLIMI 7 AHEH
CO JIHS PErucTpalyH.

1.8. IlonyuyaTtensamu yciayru sBAsIOTCS pOCCHIICKHE, MHOCTPAHHBIE IpaXKAaHe U JIULa
0e3 rpaxxaaHcTBa, UMEIOLIME MPaBO B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit
denepauuu BHICTYNaTh OT UX UMEHH.

. CTAHJAPT ITPEJOCTABJIEHUA YCIIYIT'U
2.1. HammenoBaHHE yCITyTH

VYciyra no opraHu3auMy UCTMOJHEHUS 3aNPOCOB Ha MOJYYEHHE apXUBHBIX CIIPABOK,
apXMBHBIX BBIIIMCOK M apXUBHBIX KOIHH, CBA3aHHBIX C COLMAJIBHOMN 3alUMTON rpaxxaaH,
npeaycMaTpUBarOlEell MX MEHCHOHHOE ofecneyeHue, a TaKKe I0J[yYeHHE JIBMOT U
KOMIIEHCauui B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepaunu.

2.2. HammeHOBaHHAE roCy JapCTBEHHOIO YIpeXXAeHAS, IPeJOCTARIAIOMErO YCIYTy

IIpenocraBnenue ycinyru no OpraHu3alMM HCIIOJIHEHMs 3allpOCOB Ha IMOJyYEHHE
apXMBHBIX CIIPAaBOK, apXMBHBIX BBINTMCOK W apXMBHBIX KOIMHUH, CBA3aHHBIX C COLMAIbHOM
3alIMTOM TrpaxKaaH, NpedyCMaTpUBAKOIEH MX IEHCHOHHOE obecredyeHue, a Takxke
TNIOJIyYEHHUE JIBIOT U KOMIIEHCALMA B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoi
®enepauny, ocylectBiaseT ['ocynapcTBeHHOe Ka3eHHoe yupexaeHue PecnyOnuku
Xakacus «HauvoHanbsHbIf apXuB».

2.3. OmmcaHHAe pe3ybTaTa IPEAOCTABICHAS YCIyTH

Pe3ynpTaTtoM mnpenocTtaBieHus yciayru ApXHMBOM SBISIOTCS WHQOPMALMOHHBIE
MaTepHabl:

- UHQOpMaUMOHHBIE MTUCbMA, B T. 4. 00 OTCYTCTBMM B NMPOCMOTPEHHBIX apXUBHbIX
JOKyMEHTax 3anpauuBaeMoi HHQOpPMaLMU WM OTCYTCTBHH 3alpallliBa€MbIX apXHUBHBIX
JOKYMEHTOB;

- apXUBHbBIE CIIPABKH;

- ApXUBHbBIE BBIMHUCKH;



- apXMBHBIE KOIIHY;

- YBEIIOMJIEHHE O HAIpaBJIEHHUHM COOTBETCTBYIOLIMX 3allpOCOB HAa WCIIOJIHEHHE 110
TIPHHAUIEKHOCTH B MyHHIIMITAIBHBIC apXHBBI, OPTaHbl ¥ OPTraHU3alliu PeCITyOInKH Mo
MECTY HaXOXKIECHUS apXUBHBIX JIOKYMEHTOB,

- uHGOpMAIMOHHBIE NHChbMa 00 YTOYHEHHMH M JIONOJHEHHMH 3ampoca Uil €ero
VCTIOJIHEHUS;

- UH(OPMAIMOHHBIE MIChMa C MOTUBUPOBAHHEIM OTKa30M 3asABUTE/IIO B MOy YCHUH
3aIpalIiBaeMbIX CBEICHH.

[TepeyeHb OCHOBaHMi IJIi NPUOCTAHOBJICHHS WM OTKa3a B IPEIOCTaBICHUH
yCJIyTH YCTaHOBJIEH B I1. 2.7 HacTosALero PernaMenra.

2.4. Cpox mpeioCTaBICHHS YCIYyTH

2.4.1. 3anpocs! 3asBuTeNEi 0 MPEA0CTaBIEHUH HHPOPMAIIUH, MTOArOTOBICHHOH Ha
OCHOBE JOKyMeHTOB ApxuBHOro ¢onzaa PecrmyOiavkum Xakacusi ¥ JApYruX apXHUBHBIX
JIOKyMEHTOB, TOCTYIUBIINE B APXUB, UCHOIHAIOTCA B TeyeHue 30 IHeH co aHA UX
perucTpaLmu.

B ciy4ae HEBO3MOXXHOCTHM MCIIOJHUTH 3alpoC B YKa3aHHBIA CpOK H3-32
He0oOXO0MMOCTH MPOBENAECHHS MacIITAOHOM MOUCKOBOHM pabOTHI [0 KOMILICKCY apXUBHBIX
JIOKYMEHTOB, B TOM YHCJ€ XPAHSAIIUXCS B HECKOJBKMX apXWBOXpaHWIMINAX, ApPXHUB
yBeJOMJISIET 3aABUTENIS O MPOICHHN CPOKA MCIIONHEHH 3a1poca, HO He Oosee 4eM Ha
30 nHeit.

2.4.2. Ilpu mocTyIuieHM: B APXUB 3a1pOCoB 3asBHUTENEH, KOTOPbIE HE MOTYT ObITh
MCTIONHEHEl 0€3 YTOYHEHHBIX WM JIONOIHUTENBHBIX CBEJEHUH, ApPXUB B 7-IHEBHBIH
CPOK €O JHS PErHCTpalMy 3ampoca, 3amnpalivBaeT y 3asBUTENs [ONOJHUTEIbHBIE
CBEJICHHS U YTOYHEHHS HEOOXOJUMBIE JUISl €r0 UCTIOJIHCHHUS.

2.4.3. 3anpoc, He OTHOCSALIMICA K COCTaBy XpaHAIIMXCS B ApXUBE apXHUBHBIX
JIOKyMEHTOB, B TEYEHHE 5 JHEH C MOMEHTAa €ro PericTpalMy HalpaBlseTcs B APYroi
apxXMB WIM OpraHM3alMIO, T€ XpaHATCA HEOOXOIMMbIE apXHMBHBIC JIOKYMEHTBI, C
yBeloMIIeHHEM 06 3TOM 3asBHTENs, OO0 3asABUTENO HANpPABIAETCS UHYOPMALMOHHOE
IIICBMO C COOTBETCTBYIOIIUMH Pa3bsiCHECHUAMH.

2.4.5. TIlpemocraBieHue yCJIyrd  HHBaJMIaM  OKa3bplBAaeTCsi B MOPAIKE
TperMyIECTBEHHOTO MPaBa B COOTBETCTBHHU ¢ YKazoM IIpesunenta PO or 02.10.1992
Ne 1157 (pen. ot 01.07.2014) «O 10MOJHUTENBHBIX MEPAX TOCY 1aPCTBEHHON MOANEPIKKH
MHBAJIUI0BY.

2.5. IIpaBoBEIE OCHOBaHMSA /I IPEAOCTABICHUA YCIYTH

I[IpenocraBieHHe YCIYIM OCYLIECTBIAETCS B COOTBETCTBUM C HOPMAaTHBHBIMH
JIOKYMEHTAMM:

Koncruryuueir  Poccuiickoit ~ ®eznepammun  (CoOpanne  3aKOHOIATEIBCTBA
Poccuiickoit ®enepamuu, 2009, Ne 1, ct. 1, 2009, Nel, ct. 2, 2014, Ne 6, cT. 548, 2014,
Ne 30, (u. I). ct. 4202);

denepanbHeIM  3aKoHOM Poccmiickoit  ®enmepammu ot 22.10.2004  Ne 125-@3
«O6 apxuBHoM neine B Poccuiickoit ®enepammn» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®enepanun, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct.5280; 2007, Ne 49,
cr. 6079; 2008, Ne 20, ¢1.2253; 2010, Nel9, ct.2291; 2010, Ne31, c1.4196; 2013, Ne7,
cT.611, 2014, Ne 40 (4. II), c1. 5320, 2015, Ne 48 (4. I), ct. 6723, 2016, Ne 10, ct. 1317,
2016, Ne 22, ct. 3097, 2017, Ne 25, ct. 3596, 2018, Ne 1 (u. I), ct. 19);



@enepanpubiM  3akoHOM  Poccuiickoit  ®enpepaumu ot 02.05.2006 Ne 59-®3
«O nopsiake paccMoTpeHust obpatneHuit rpaxaan Poccuiickoit @enepanun» (Cobpanue
3akoHonatenbcTBa Poccuiickoit ®enepaunn, 2006, Ne 19, cr. 2060; 2010, Ne 27,
cT. 3410; 2010, Ne31, c1.4196; 2013, Nel9, ¢1.2307; 2013, Ne27, c1.3474, 2014, Ne 48,
cT. 6638, 2015, Ne 45, c1. 6206, 2017, Ne 49, ct. 7327);

®enepanbHbIM 3aKOHOM Poccuiickoit ®enpepauuun ot 27.07.2006 Ne 149-03

«O6 wuHpopMmaMM, WHPOPMALMOHHBIX TEXHOJOTUAX M O 3alure HHPOpMALUN»
(Cobpanue 3axonomarensctBa Poccuiickoit ®enepanun, 2006, Ne 31, u.1, cr. 3448;
2010, Ne31, c1.4196; 2011, Nel$, ¢1.2038; 2011, Ne30, 4.1, c1.4600; 2012, Ne31, c1.4328;
2013, Nel4, c1.1658; 2013, Ne23, ¢t1.2870; 2013, Ne27, ¢1.3479; 2013, Ne 52, ct. 6961;
2013, Ne 52, ct. 6963; 2014, Ne 19, ct. 2302, 2014, Ne 30 (u. I), ct. 4223, 2014, Ne 30
(a. I), cT. 4243, 2014, Ne 48, ct. 6645, 2015, Ne 1 (u. I), ct. 84, 2015, Ne 27, ct. 3979,
2015, Ne 29 (u. I), ct. 4389, 2015, Ne 29 (u. I), cr. 4390, 2016, Ne 26 (u. I), ct. 3877,
2016, Ne 28, ct. 4558, 2016, Ne 52 (u. V), ct. 7491, 2017, Ne 18, ct. 2664, 2017, Ne 24,
ct. 3478, 2017, Ne 25, ct. 3596, 2017, Ne 27, ct. 3953, 2017, Ne 31 (4. I), ct. 4790, 2017,
Ne 31 (u. I), ct. 4825, 2017, Ne 31 (u. I), ct. 4827, 2017, Ne 48, c1. 7051);

®enepanpHbiM  3akoHOM Poccuiickoit ®enepariu ot 27.07.2010 Ne 210-®3
«O6 opraHM3alMy NpPEAOCTaBICHUS TOCYJAapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIyI»
(Cobpanue 3akoHomarenscTBa Poccuiickoit ®@enepauun, 2010, Ne 31, cr. 4179; 2011,
Ne 15, ct. 2038; 2011, Ne 27, c1. 3880; 2011, Ne 29, ct. 4291; 2011, Ne 30 (u.1), ct. 4587,
2011, Ne 49 (u.5), ct. 7061; 2012, Ne31, ct. 4322; 2013, Nel4, cr. 1651; 2013, Ne27,
cT. 3477; 2013, Ne 27, ct1. 3480; 2013, Ne30 (u. 1), ct. 4084; 2013, Ne 52, cT. 6961, 2013,
Ne 52 (4. I), ct. 7009, 2014, Ne 26 (u. I), ct. 3366, 2014, No 30 (u. I), cT. 4264, 2014, Ne
49 (4. VI), ct. 6928, 2015, Ne 1 (u. I), ct. 67, 2015, Ne 1 (u. I), ct. 72, 2015, Ne 10, cr.
1393, 2015, Ne 29 (u. I), ct. 4342, 2015, Ne 29 (u. I), ct. 4376, 2016, Ne 7, c1. 916, 2016,
Ne 27 (u. IT), ct. 4293, 2016, Ne 27 (u. II), ct. 4294, 2017, Ne 1 (4. I), ct. 12, 2017, Ne 50
(. III), cT. 7555, 2018, Ne 1 (u. I), cT. 63, 2018, Ne 9, cT. 1283);

®enepansHpiM  3akoHOM Poccuiickoit ®enepaumu ot 24.11.1995 Ne 181-®3
«O comnmanpHOM 3amuTe MHBAIMIOB B Poccuiickoit @enepauun» (pen. ot 07.03.2018)
(Cobpanue 3akonoparenbctBa PD, 27.11.1995, Ne 48, cr. 4563, Poccuiickas rasera,
Ne 234, 02.12.1995.);

VYkazom IIpesupenta Poccuiickoit ®enepaumn ot 31.12.1993 Ne 2334
«O JOTIOJHUTENBHBIX TapaHTUSAX TMpaB rpaxiaaH Ha wuHpopMmauuio» (CobOpanue
3akoHoaTenbeTBa Poccniickoit @enepanmu, 1997, Ne 3, cr. 367; 2000, Ne 36, ¢1.3636);

Ykazom [Ilpesupenta Poccuiickoit ®enepauunn ot 06.03.1997 Ne 188
«O0 yTBepKIEeHMH MepeyHs CBeaeHUN KoHpuaeHiManbHoro xapakrepa» (CoOpanue
3akoHoAarenbcTBa Poccmiickoit ®epeparu, 1997, Ne 10, cr. 1127; 2005, Ne 39,
cT. 3925; 2015, Ne 29 (u. 2), cT. 4473);

Vka3zom Ilpesupenta Poccuiickoit ®enpepaumn ot 07.05.2012 Ne 601
«O6 OCHOBHBIX HAIPABJICHUSAX COBEPIICHCTBOBAHUS CHCTEMBl T'OCYIapCTBEHHOIO
ynpasieHus» (CoOpanue 3akoHomatenbcTBa Poccuiickoit ®enepammn, 2012, Ne 19,
cT. 2338);

Vka3z Ilpesupenta P® ot 02.10.1992 Ne 1157 (pea. or 01.07.2014)
«O JOIOJHUTEIBHBIX MEpaX roCyapCTBEHHOM MOAIEPIKKU HHBAJIAIOBY;

PacnopskenueM IpaBurensctBa Poccniickoit @enepanuu ot 17.12.2009 Ne 1993-p
«O6 yTBep)KAEHHHM CBOJHOTO IIEPEUHSl IEPBOOYEPENHBIX T'OCYJApCTBEHHBIX MW
MYHHUIMIIAJIBHBIX ~YCIyT, MpPeIOCTaBIsIeMBIX B 3jeKkTpoHHOM Buae» (Cobpanue
3akoHojaTenbcTBa Poccuiickoit @eneparmn, 2009, NeS2 (4.2), cr.6626; 2010, Ne37,
c1.4777; 2012, Ne2, c1.375);



ITocranosiienneMm IlpaBurensctBa Poccuiickoit ®@enepauun ot 16.08.2012 Ne 840
«O mopsike NoJa4yu U pacCMOTPEHHS KajloO Ha pemeHus u aeicTBus (6e3neicTBue)
(benepaJbHBIX OPraHOB UCIOJIHUTEIBHON BJIACTH U UX JO/DKHOCTHBIX JIUII, eepaabHbIX
rOCyJapCTBEHHBIX CIIyXKaIllUX, JOJDKHOCTHBIX JIMI[ TOCYIapCTBEHHBIX BHEOHOIKETHBIX
¢onnoB Poccuiickoit ®enepatmn» (CoOpanue 3akoHOAATenscTBa POCCHIiCKOIA
Oenepauuu, 2012, Ne35, c1.4829; 2014, Ne 50, ct. 7113, 2015, Ne 47, ct. 6596, 2016,
Ne 51, et. 7370, 2017, Ne 44, c1. 6523);

OcHoBaMmu 3akoHozaatenbeTBa Poceuiickoit @enepauuu o Kynbtype, oT 09.10.1992
Ne 3612-1 (CoOpanme 3akoHomatenbcTBa Poccuiickoit ®enepanum, 1999, Ne 26,
cT. 3172; 2001, Ne 1, (u.1), cr.2; 2002, Ne 52 (u.1), c1.5132; 2003, Ne 52, (u.1), c1.5038;
2004, Ne 35, ¢1.3607; 2006, Ne 1, c1.10; 2006, Ne 45, c1.4627; 2007, Ne 1 (u.1), ct. 21;
2008, Ne 30 (u.Il), cr.3616; 2009, Ne 52, (u.l), cr.6411; 2010, Nel9, ct. 2291; 2013,
Ne27, ct. 3477, 2013, Ne 40 (u. III), ct. 5035, 2014, Ne 19, c1. 2307, 2014, Ne 30 (u. I),
cT. 4217, 2014, Ne 30 (u. I), ct. 4257, 2014, Ne 49 (4. VI), c1. 6928, 2015, Ne 48 (u. I),
cT. 6723, 2017, Ne 31 (u. 1), ct. 4754, 2017, Ne 31 (u. I), ct. 4783, 2017, Ne 50 (u. III),
cT. 7563);

[IpukazoM MuHucTEpCTBa KyJIbTYpbl M MacCOBBIX KOMMYHUKauuii Poccuiickoi
®enepanun or 18.01.2007 Ne 19 «O06 yTtBepknenuu IlpaBun opraHusaliid XpaHEHUs,
KOMIUIEKTOBaHHMS, Y4€Ta ¥ UCIOJIB30BaHUSA TOKYMEHTOB ApXUBHOTO (ouaa Poccuiickoii
®denepauyu ¥ APYTUX apXMBHBIX JOKYMEHTOB B IOCYJApCTBEHHBIX U MYHHUIMITAIbHBIX
apxuBax, My3esXx M Oubiuorekax, opraHuszauusx Poccuiickoil akageMun Hayk»
(bronneTeHr HOPMATHUBHBIX AaKTOB (pelepaibHBIX OpPraHOB HCIOJHHUTEIBHON BJIACTH,
2007, Ne 20; «Poccutickas razeray, 2009, Ne 89);

Koncrutynueit Pecrrybnuku Xakacus («BectHuk Xakacum», 1995, Ne 25; 1998, Ne
Ne 5-6, 31-32; 2000, NeNe 48-49, 69-70; 2001, Ne 53-54; 2003, NeNe 13, 48-49; 2004, Ne
12; 2005, Ne 34; 2006, Ne 36; 2007, Ne 26; 2010, Ne 40,79; 2012, Ne 21,62; 2015,
Ne 21);

3akonoM PecryGnuku Xakacus ot 13.11.2012 Ne 106-3PX «OG6 apXuBHOM jene B
Pecny6nuke Xakacus» («BectHuk Xakacuu», 2012, Ne 95; 2014, Ne 37, 2017, Ne 76);

[Tocranosnenuem I[lpaButenscrBa PecryOnuku Xakacus ot 28.05.2009 Ne 231
«O06 ytBepxkaeHun Ilomoxxenus o MunucTepcTBe KyapTyphl PecrmyOnuku Xaxacus»
(«BectHuk Xakacum», 2009, Ne 37; 2010, Ne 32; 2011, Ne 18; 2013, Ne 36; 2014, Ne 18,
2015, Ne 92, 2016, Ne 48, 2016, Ne 56, 2017, Ne 7, 2017, Ne 50);

[TocranosnenneM IIpaButenscrBa PecryGnuku Xakacust ot 27.04.2010 Ne 229
«O BHeceHmH wu3MeHeHHH B IlepedeHb Trocy/1apCTBEHHBIX YCIYr, OKAa3bIBaGMBIX
¢busndeckuM U (WiM) opuandeckuM suuam B PecryOnuke Xakacus, yTBEpKICHHBIH
nocraHoBiienreM [lpaBurensctBa PecmyOmuku Xaxacus ot 11.09.2007 Ne 283y,
(«Bectauk Xakacuu», 2010, Ne 32);

[Tocranosienuem IIpaBurensctBa Poccuiickoit ®eneparmu ot 26.12.2014 Ne 1521
«O0 yTBepK/IeHUHU TIepeyHs HAIlMOHAJIBHBIX CTaHAApTOB U CBOJOB IPaBUJI (4acTel Takux
CTaHapTOB M CBOJIOB MpaBWI), B pe3yJbTaTe MPUMEHEHHs KOTOPHIX Ha 00A3aTeNbHOM
OCHOBE  oOecrieunBaeTcs  cobOmoneHne  TpeboBanuii  DenepanbHOro  3aKOHa
«TexHuyeckuii  persiaMeHT o  Oe3omacHOCTH — 3JaHMA M COOPYXKEHHI»
(pen. ot 07.12.2016), (OduumanbHeIi HHTEPHET-NOPTad MNpPaBoBOH HMH(OpMaIMH
http://www.pravo.gov.ru - 31.12.2014, 09.12.2016, «Cobpanue 3akoHonateabcTsa POy,
2015, Ne 2, crt. 465, 2016, Ne 50, ct. 7122);

[Tocranosnenuem IlpaButensctBa Pecmy6nuku Xakacus ot 05.08.2011 Ne 501
«O nopsiike pa3pabOTKH ¥ yTBEPKACHHS aJMUHUCTPATUBHBIX PETJIAMEHTOB UCTIOJTHEHHUS
rocyIapCTBEHHBIX (YHKUMA ¥ aIMUHUCTPATUBHBIX PETJIAMEHTOB IIPEIOCTABJICHUSA



rOCyapCTBEHHBIX YCIYyT MCIOJHUTEIbHBIMH OpraHaMu TOCYJapCTBEHHOH BJIACTH
Pecry6uku Xakacusa» («Bectauk Xakacuu», 2011, Ne74, 106; 2012, Ne 98; 2013, Ne 3,
31,2017, Ne 82);

[TocranosnenueM IlpasutenscrBa PecryGnuku Xakacus ot 09.08.2011 Ne 503
«O Peectpe rocynapcrBeHHbIX ycayr PecmyOnuku Xakacus» (OduuuanbHbIii HHTEPHET-
nopran IpaBoBod HHpopMmauuu http://www.pravo.gov.ru, 02.04.2015, 28.07.2015,
01.12.2015, 18.05.2016, 30.03.2017, «Bectuuk Xakacumy», 2011, Ne 75, 108; 2012, Ne
50, 71, 98; 2013, Ne 24, 2014, Ne 11, Ne 20, Ne 53, 07.04.2015, Ne 20, Ne 85, 2016, Ne 40,
2017, Ne 21).

ITocranoBnenuem IlpaButennscrBa PecriyOnmuku Xakacus ot 20.03.2013 Ne 126
«O6 ytBepxkaenuu Ilonoxenus o6 0COOEHHOCTAX MOAAYM U PACCMOTPEHHS XkKajob Ha
pemieHuss U gAeiictBus (Oe3n€HCTBUE) HCIOJIHUTENBHBIX OPraHOB TOCYAapCTBEHHOM
BiacTH PecryGnuku Xakacus ¥ UX JOJDKHOCTHBIX JIML, TOCYAapCTBEHHBIX IPaXIaHCKHUX
ciyxxamux Pecny6bimkn Xakacus mnpH TPeNOCTaBICHUH TIOCYJAapCTBEHHBIX YCIyT»
(«BectHuk Xakacumy», 2013, Ne 18).

2.6. HcuepnmiBarompuii nepeueHs JOKyMEHTOB, HCOOXOMMMEIX Ui IIPEJOCTaBICHAL
YCIIyTH, B TOM 9HCJIE B 3JIEKTPOHHOH opme

Heo0GxoauMbIM JOKyMEHTOM [UIsl IIPEIOCTABIEHUS YCIYTH SABISETCS MUCbMEHHBIN
3anpoc 3assurens, nocrynupimui B ['KY PX «HaumonanbHbiil apxuB» 1o noyre, yepes
3aKOHHOTO MpeAcTaBUTeNs, 4yepe3 npeacrasuresnss MOL], tnbo npeaocTaBieHHbIN JIUYHO,
wii B (opMe DJIEKTPOHHOrO JOKyMeHTa. B ciyyae nuuyHoro ofpaiueHus 3a
NpPEIOCTaBIIEHUEM [aHHOM yCIIyrd, NHCbMEHHBIN 3ampoc 3asBUTENS [JOJDKEH ObITh
0(OopMJIEH B COOTBETCTBUM C YCTAaHOBIECHHOM opMoii (rmpunoxenue Ne 1 k HacTosmeMy
Pernamenry).

HNudopmanioHHBIi CTEH O MPEI0CTaBICHUN YCIYTH pa3MeILaeTcs B X0JUIE 31aHus
ApxuBa Ha 1 aTaxe.

s uctpeboBaHUS CBEACHMIA, COAEPIKAIIMX I[EPCOHAIBHBIE [JaHHBIE O TPETBHX
JIUIIAX, JOTOJHUTEIBHO MPEJ0CTABIAIOTCA JOKYMEHTHI, NOATBEPKAAKOIIHUE [T0JIHOMOYHUSA
3asBUTENs, PELYyCMOTPEHHBIE 3aKOHOAaTeNbCTBOM Poccuiickoit denepanui.

B nuceMeHHOM 3ampoce 3asBUTENSA JOJDKHBI OBITh YKa3aHbI CJIEIyHOIINE CBEICHUA
(mpunoxkenue Ne 1 k Pernamenry):

J1151 3apOCOB COIMAIBHO-IIPABOBOIO XapaKTepa:

/{1 moaTBepkAeHHS mepHoaa paboTkl, 3apab0THOH M/1aThl:

- VIS IOPUIMYECKOrO JIHMIa — HAaUMEHOBAHWE IOPUAMYECKOrO JHIla Ha OlaHKe
OpraHU3aLMY;

- JUIA rpaxaaH — GaMWiIKs, UMs, OTYECTBO, IaHHBIE JOKYMEHTA, Y0CTOBEPSIOIIETO
JTMYHOCTH (Iacmopr);

- J1aTa pOXJICHUS;

- TIOYTOBBIN M 3JIEKTPOHHBIN ajipec 3asBUTE;

- HOMep KOHTaKTHOro TesedoHa;

- [0JIHOE HAUMEHOBaHHME OpraHM3alllH, 110 KOTOPOM 3ampalyBaeTcs MHpopMalus,
C yKa3aHHeM MojpasjeneHus (1ex, oTaen);

- meprob! paboThl B OpPraHU3aLIUuH;

- 3aHMMaeMas J10JKHOCTD;

- YKa3aTh IIEpHOJI HAXOXKACHHS B IEKPETHOM OTITyCKE, CBEJICHUS O CMEHE (haMHUIIUH,
MMEHH, OTYECTBA;



- Jara OTIpPAaBJIE€HHA 3ampoca W JIMYHAs TMOANMUCH 3asdBUTEAA HIH IOAIUCH
PYKOBOJMTEIISI OpraHU3ALIUH.

g noxarsepkaeHua mnepuona paboThl, 3apaboTHOH IUIATHl  3aABHTEIIO
HEOOXOIMMO TaKKe NPHIOKUTH KOIMMIO IEPBOTO JIHCTA TPYAOBOM KHIKKM M KOIMH
JIUCTOB TPYXOBOM KHIKKH 3a 3allpallluBacMblil IEPUOA.

/g noaTBepKeHHs mepHoaa 00y YeHHS.

- JUId IOPUAMYECKOTO JMLIAa — HAaUMEHOBAHHME IOPHAMYECKOTo JHIla Ha OJiaHKe
OpraHU3alvH;

- JUIA TpaXJIaH — (paMuIINs, UM, OTYECTBO, JaHHBIE JOKYMEHTA, YI0CTOBEPSIOIIETO
JIMYHOCTH (MacIopT);

- JlaTa POXICHUS;

- IIOYTOBBIN U IEKTPOHHBIN apec 3asBUTEIS;

- HOMEp KOHTaKTHOro Tesie)oHa;

- [I0JJHO€ HAUMEHOBAaHHUE y4eOHOro 3aBe/ICHUS;

- niepuo]1 00y4eHus (MecsiIl, roj MoJHOCTHIO);

- CIIELMAJIBHOCTD (HaIpaBieHue 00ydeHus ),

- CBEJIEHHS 0 CMEHe (paMWJIMU, UMEHH, OTYECTBA,

- Jlata OTIIPaBIE€HHsS 3ampoca W JIMYHAs MOANUCH 3asBUTENS WJIM IOAIMUCH
PYKOBOAMTEIS OpraHU3aLMH.

Jl1s noATBepKACHUA HarPakICHHA:

- IJs IOPMIMYECKOro JMIla — HAaUMEHOBAHUE IOPUIMYECKOro JUIla Ha OnaHke
OpraHu3aluy,;

- U1 rpaxiad — GaMIIus, UMs, OTYECTBO, JaHHBIE JOKYMEHTA, Y I0CTOBEPSIOIIETO
JIMYHOCTH (IACIopT);

- J1aTa pOXK/ICHUS;

- IIOYTOBBIN M JIEKTPOHHBIN afpec 3asBUTENS;

- HOMEp KOHTaKTHOTO TesieoHa;

- BUJ1 Harpajsl (moYeTHas rpamoTa, MeJajib U T.1.);

- MIOJIHOE HAUMEHOBAHHUE BEJOMCTBA, BPYUUBILIEr0 Harpay;

- laTa HarpaxJICHUs;

- HOMEp U J1aTa JOKYMEHTa 0 HarpaKJIeHuH,

- MOJIHOE HAaUMEHOBAaHWE OpraHU3allii, B KOTOPOil paboTan 3asBUTEb HA MOMEHT
HarpaxxJeHus;

- iepro paboThl B OpraHU3aly;

- CBEJICHUS 0 cMeHe (haMIIUN, UMEHH, OTYECTBA;

- Jara OTIpPaBJIEHHWs 3ampoca W JM4YHasg [OANUCH 3asBUTENS WIM IOANUCH
PYKOBOIMTES OpraHU3alMH.

2.7. WcuepnmBaomuii lepedeHh OCHOBAHHMM IUIA OTKa3a B IpHEME JOKYMEHTOB,
[peIOCTaBJICHAA W IPHOCTAHOBICHAR YCIIyTH

B npenocTaBieHuu yCIyTH OTKa3bIBa€TCs, €CIH:

- B 3alpoce He yKa3aHbl GpaMWIus, UMs, OTYECTBO 3asBUTENS (IS IOPUINYECKUX
JIUI] — HAUMEHOBaHHE IOPUAMYECKOTO JIULA), IOYTOBBIH aJpec W/HWiIu 2JeKTPOHHBIN ajipec
3asButelns. B jaHHOM cilyyae OTBET Ha oOpallleHHe He aeTcs;

- co/lep)KaHue 3ampoca He IMO3BOJISET YCTAaHOBUTH 3aNlpallliBaeMylo MH(OpMaIuio,
B 3aIIPOCE OTCYTCTBYIOT HEOOXOAMMEIE CBEICHUS I IPOBEACHUS TIOUCKOBOM paboTHI;

- TEKCT MUCBMEHHOT0 3arpoca He MO1aeTcsl IPOYTEHHIO;



- OTCYTCTBUE y 3asBUTENS JOKYMEHTOB, IOATBEPKOAIOIIMX €ro IMOJHOMOYHUS
BBICTYIIaTh OT UMEHH TPETHUX JINLI;

- COZIEPXKUT BOIIPOC, Ha KOTOPHIH 3asBUTEII0 HEOAHOKPATHO 1aBaJIUCh MMUCbMEHHBIE
OTBETHl MO CYLIECTBY, NpPH 3TOM B 3alpoce HE MPUBOAATCS HOBBIE JOBOJIBI U
00CTOSATENBCTBA.

B cimyyae npuHsaTHs pewieHuss 00 OTKa3e B TNPEAOCTABICHHUM YCIyrd ApXHB
yBeoMIIsIeT 3asBUTENS ¢ yKa3aHUEM 000CHOBAHHBIX OCHOBaHUIA.

2.8. PasMep miarth, B3uMacMod C 3agBHTENd IOpPH NPEAOCTABICHHAH YCIYTH,
croco0Hl ee B3UMaHMA B CIIy9asiX, IpeayCMOTPEHHEIX 3aKOHOJaTEe/IECTBOM

VYciyra 1O  HUCMOJHEHUIO  COLMAJILHO-IIPABOBBIX  3alpOcoB  (MOJATBEPIKICHUE
nepuoa pabotel, 3apabOTHOM TUIAThI, MOATBEpPXkACHUE HaKTa 00yUEHHS ) UCTIOTHSIOTCS B
HOpSIKE OKa3aHUA GecIUIaTHBIX yCIIyT.

2.9. Cpok permcrpanum 3ampoca 3asBHTENIA O IPENOCTaBICHHH YCIYTH, B TOM
9Hcie B AJIEKTPOHHOM dopMe

Bce 3ampocsl, agpecoBaHHble B ApPXUB, IOJIy4YEHHBIE IIOCPEACTBOM IOYTOBOMH,
(akcUMHIBHOM  CBSI3M, B  DJJEKTpOHHOH ¢opme, nocraBieHHsie [AY PX
«MHOroQyHKUMOHATBHBIA LIeHTp Xakacuu», uepe3 MUHHUCTEPCTBO  KYJBTYpHI
PecryOnukn Xakacus, WiM MHBIM crocoOoM, NOUIeXAT 00s3aTesIbHONM pEerucTpalyu B
TEYEHHE TpeX JHEH ¢ MOMEHTa NocTyIuieHus B ApxuB. Perucrpauusi nmpousBoauTcs ¢
HCIIOJIb30BAaHMEM aBTOMATH3MPOBAHHOW CHCTEMBI PETMCTPAllUM U ydeTa IOCTYNarUIMX
3aIpoCoB.

2.10. TpeboBanus K IOMEIMEHAAM, B KOTOPEIX IIPEJOCTABIAETCA YCIyTa

2.10.1. TlomemeHus, BBIIEICHHBIE IJIs1 OCYLIECTBICHHUS YCIyTH MO0 PaCCMOTPEHUIO
3allpocOB  IpaXk[JaH, JO/DKHBI COOTBETCTBOBaTh CaHUTapHO-3MUIEMHUOJIOTUIECKUM
npaBuiaM ¥ HopMmaruBaM «[ urueHundeckue TpeOOBaHUS K MEPCOHATIBHBIM 3JIEKTPOHHO-
BBIUMC/IMTENBHBIM MalluHaM W opranusauuu pabotel. CanlluH 2.2.2/2.4.1340-03»,
YTBEPXKACHHBIM [ J1aBHBIM TOCYHapCTBEHHBIM CaHUTAapHBIM BpadyoMm Poccuiickoii
®epnepammu 30.05.2003 roaa.

IIpu Bxoxe B 34aHMe, pa3MelaeTcss MHGOPMALMOHHBINA LIUT C HAMMEHOBAHUEM
ApxuBa (Ha pyCCKOM M XaKacCKOM f3bIKaXx).

Ha Teppuropuu, npuiieramoieid K MECTOPACIONOKEHUI0 APXUBa, IIPELYCMOTPEHDI
MeCTa Ui MapKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB.

2.10.2. Tlpn o6cCiyKMBaHUU Tpax<laH ¢ OMPaHUYEHHBIMU BO3MOXKHOCTSIMH BO3JIE
BXOJIHOW JBEpU JOJDKEH OBITh YCTaHOBJIEH MaHAYC M «KHOIKA BBI30BY», I  TOMOLIH
BbE3/1a B 34aHUe ApxuBa U JajbHeiero obciykuBanus. Ilpu BXonae B nomenieHue
ApxuBa 000pyJOBaHO MECTO JUIsl IIPEeIOCTAaBJICHUs YCIyrH. MecTo Tak e 000py10BaHO
CTallMOHAPHBIM TeNe(OHOM Ui BBI30BA COTPYAHHMKAa ApXHMBA MO OKAa3aHUIO IMOMOILU
npenocTaBieHus yciuyru. MHpopmalms 0 KOHTaKTHBIX TeleoHax COTPYIHUKOB ApXUBa
pacrosioxkeHa Ha UHHOPMAIIMOHHOM CTEHJIE.

2.10.3. Paboume mectra COTpyOHUKOB ApxuBa, 000pYyAOBaHBl I1€PCOHAIBHBIM
KOMIIBIOTEPOM M OPITEXHUKOH, HEOOXOAMMBIM IIPOTPAaMMHBIM  OOecreueHHEM,
NO3BOJISIOLIMMU OPraHU30BaTh MPEIOCTaBICHHE YCIYyTH B MOJHOM o0beMe, obecreueH
noctyn B HTepHeT, BbieneHa Oymara, pacXo/Hble MaTepUalibl, KAaHIITOBaphbl, KOHBEPTBHI
B KOJIMYECTBE, JI0CTATOYHOM JIJIsl IPEJOCTABIICHUS yCITyTH.



2.11. TlpenocraBnenue yciIyrd HHBAJIAIAM:

2.11.1. VcnoBus OecrnpensTCTBEHHOTO [OCTyNa K 3[4aHAI0 ApxuBa (nanee —
3[1aHUE), TIOMEIICHUIO, B KOTOPOM TNpPENOCTaBiIseTCSs yClIyra, a Takxke Jyid
OeCIpensaTCTBEHHOI 0 MOJIb30BaHUs TPAHCIIOPTOM, CPEIICTBAMH CBSI3M U HH()OPMALIMH.

2.11.2. BO3MOXHOCTB CaMOCTOSATENLHOIO IEPEABMKEHHUS [0 TEPPUTOPHM, Ha
KOTOpO# paclo/IOKEHO 3[aHMe, BXOJa B 3/JaHHE U BBIXOJAa M3 HEro, IOCAJAKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJKM M3 HEro Iepei] BXOJOM B 3[aHHE, B TOM YHUCIE C
UCIIOJIb30BAHUEM Kpecia-KOJISCKU.

2.11.3. ComnpoBox/JeHUE HMHBAIUIOB, UMEIOUIUX CTOWKHE HApYIMICHHS OYHKIHUHU
3pEHHs U CAMOCTOATEILHOTO MEePEABIKEHUS.

2.11.4. Hamnexamee pasmeuieHue oOOpyAOBaHUSA M HOcUTeed HH(OpMaLUH,
HEOOXOAUMBIX I oGecnedeHus: GeCpensITCTBEHHOrO I0CTya HHBAIHIOB K 3[aHUI0 U
yCJIyre ¢ Y4€TOM OIpaHHUYEHUI UX )KU3HEAEATEIbHOCTH.

2.11.5. JlybaupoBanue HeoOXOAMMOMN /I MWHBAIWAOB 3BYKOBOH W 3pUTEIBHOM
uH(opMaImu.

2.11.6. Jlomyck cypaonepeBoaYrKa v TUGIIOCY pI0TIEPEBOTIHKA.

2.11.7. lomyck co6aKu-rpoBOIHUKA MPH HAJTHYUHU AOKYMEHTa, ITOATBEPHKIAIOIIETr0
ee crenualbHoe 00yd4eHUE M BBIABaEMOro no ¢opmMe U B MOPSAKE, ONpPEEIIEMOM
Muntpynom Poccun.

2.11.8. Oxazanue WHBaJUAAM IIOMOUIM B IPEOOJIEHUH OaphepoB, MELIAFOIINX
NIOJTy4EHHUIO MU YCIIyTH HapaBHE C APyTUMHU JIMI[AMH.

2.12. IToka3aTenu JOCTYIHOCTH H Ka9eCTBa yCIyTH

[Toka3aTesiiMu 1OCTYITHOCTH M Kau€CTBa MPEJOCTABIAEMON YCIYTH SBIISIOTCSA:

- OTHOILICHUE KOJIMYECTBA MCIIOJHEHHBIX B CPOK COLIMAJIbHO-IIPABOBEIX 3aIIPOCOB K
o0uieMy KOJIMYECTBY MOCTYNHMBIIMX COLMATIBHO-TIPABOBBIX 3allPOCOB 3@ OIpEE/ICHHBIH
IPOMEXXYTOK BPEMEHH;

- COOTBETCTBME CpPOKOB HCIIOJIHEHMS 3alpoCOB CpOKaM, YKa3aHHbIM 1. 2.4
Hacrosero Pernamenra;

- OTCYTCTBHME >Xkaj00, NMOJAHHBIX HAa KAa4e€CTBO OKa3aHHs YCIyrd, B TOM 4YMCJIE B
IPaBOOXPAHUTENbHEIE OPTaHbl, IPOKYpaTypy;

- OTCYTCTBHE NPEACTABICHUI MPOKYpPaTYphl, Cy1€OHBIX aKTOB, HHBIX aKTOB OPraHOB
rocy/1apCTBEHHOM BIACTH O HEKAYECTBEHHOM IPEAOCTAaBICHUH YCIYTH.

Hudopmaiuio o Xoe MpeaocTaBlIeHUs YCIyrd (MCIOJIHEHUU 3arpoca) 3asBUTENb
MOJKET MOJYy4YHTh IO TeaedoHaM, yKazaHHbIM B 1. 1.3 Hacrosiero Pernamenra, Ha
opunmansHoM caiite ApxuBa http:/arhiv.r-19.ru/ B pasgene «MOHUTOPHHI XoOJa
MCTIOJTHEHUA 3aIpOCoB» M 4epe3 EQuHBIN mopTan rocyJapCTBEHHBIX U MYHUIMITIATBHBIX
yeuyr (pynkumit) hitps:/www.gosuslugi.ru/

2.13. HHme TpeOOBaHMA, B TOM YHCIE YYHMTHBAlOmMHME OCOOCHHOCTH
IpefoCTaBlIeHHd yCIyTd B MHOroyHKIMOHANEHRIX NEHTpax, depe3 EnuHeni mopran
roCyJapCTBEeHHBIX H MyHHIMIIAIBHEIX yCIyT (QyHKImMiA) B oprimarsHELi caiiT ApxuBa

3asgBUTEINM HUMEIOT BO3MOXKHOCTBH IIOJYYEHHUS YCIYyTd [0 IPEJOCTaBICHHUIO
uH(OpMaIH, MOArOTOBIEHHON Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢oHna Pecry6nuku
Xakacuss W JpYrMX apXuBHBIX JIOKYMEHTOB, IIOCPEICTBOM  OOpalleHus B
MHoropyHKIMOHaIBHBIA LEHTp, 4Yepe3 EnuHBII 1NoOpTall rocyJapCTBEHHBIX U
MYHUUMNAIBHBIX yoryr (QyHkuuit), u «HTepHeT-pueMHy0» Ha 0pHUIMAIBLHOM caifTe
I'KY PX «HaunoHanbHbIl apXuB».



IIpenocrasnenue yeayru yepe3d MHorobyHKIMOHAIBHBIN IIEHTD.

IIpu npenocraBieHu yciyru uyepe3 MHOroQyHKIMOHAIBHBINA LIEHTP MOPSIOK
ohopmieHus 3anpoca yepe3 MHOrodyHKIMOHAIBHEIM LEHTp, UHGOpMalus 06 yciyre,
yCIOBHAX IIpUEMa 3asBHUTENEH, a TakkKe MX IpeacraBuTesed, obpasibl 0hOpMICHUS
IUCBbMEHHBIX 3alpOCOB O IIPEIOCTaBICHUUM HMHGPOPMAllMd HAa OCHOBE JIOKYMEHTOB
ApxuHoro ¢onzaa Pecrry6imku Xakacus, Jpyrux apXuBHBIX JOKYMEHTOB pa3MeIIaloTCs
B NIOMEUICHUAX MHorogyHKIHOHAIBHOTO LEHTpa. Bsaumonetictue
MHorodyHKIHOHAIBHOTO LEHTPa ¢ APXUBOM OCYIIECTBIISETCA Ha OCHOBE JOTOBOPHBIX
OTHOIIEHUM.

Corpyauuk MOIL[ Bener mnpuem 3asBiICHUN TpaXgaH, IPOBEPAET IOJHOTY H
IIPaBWIBHOCTh  3aIIOJIHEHMS  3alpOCOB  COIVIACHO  YCTAHOBJIGHHBIX  HACTOSIIUM
PernamenTtoM ¢opM, GpopMUpyeT 3JIEKTPOHHBIH 00pa3 makera JOKyMEHTOB 3asBHTENIS,
3aBepseT YCWICHHOW KBaIM(PUUMPOBAHHON 3JIEKTPOHHON MOANMUCHIO, HAINpPABISAET IO
3alMINCHHBIM KaHayjaM cBsi3u VipNet B ApXUB; COTPyAHHUK ApXHUBa OCYIIECTBJISET
NPUEM IaKeTa JOKYMEHTOB 3asiBUTEEH 10 3alUIICHHBIM KaHaJlaM CBA3H, PETHCTPHPYET
NIOCTYNMBILHKE 3aIPOCHI, IEPEIAET UX HA UCIIOJIHEHHUE B OTAEN, GOPMHUPYET 3EKTPOHHBIH
0o0pa3 apxWBHOH cCHpaBKu, 3aBepsieT YCWICHHON KBaJU(HUIUPOBAHHON 3JIEKTPOHHOM
TIOANHKCBHIO U HAIPaBJIAET I10 3alUUINEHHBIM KaHanaM cBsa3u VipNet B MOILI; coTpyaHuk
M®I] ocyiecTBIsS€T MPUEM IMOJYYEHHBIX apXUBHBIX CIIPABOK, OCYIIECTBIISET MPOBEPKY
IIOJIy4EHHOI'0 3JIEKTPOHHOIO [IOKYMEHTa, paclieyaThlBacT, 3aBepseT nedatpio MOIL] u
BBIJAET JIMYHO 3asBUTEN0. B yka3zaHHBIX 3ampocax B 00s3aTETbHOM IOPAAKE
yKa3pIBalOTCS BCE HEOOXOAMMBIE CBEIEHHUS O TPaKJaHWHE COIVIaCHO YCTaHOBJIEHHBIX
HactosmuM Pernamentom ¢opm 3anpocoB. B cityqae Bo3Bpata ApXHBOM 3arpoCcoOB MPH
OTCYTCTBUM B oOOpamieHun HeOoOXOAMMBIX CcBeAeHUN coTpyaHuk MOIL] ycrtpanser
UMEIOLIMEC] DPACXOXKIECHUA M HE MO3JHEE CIEAYIOUIEro [HS IMOC/e UX TOIy4YeHUs,
Hanpas/sieT ApXHMBY YTOYHEHHBIH 3alpoc, KOHTPOJHPYET IOCTYIUICHHE 3ampoca B
ApXuB IIyTeM IIOJIy4E€HHUS YBEIOMIIEHHA O IIpUEME 3ampoca K PacCMOTPEHHUIO WU
MOTHUBHUPOBAHHOIO OTKa3a B €r0 pacCMOTPEHUH, KOHTPOJIHPYET HampaBieHHE ApPXUBOM
OTB€Ta Ha 3amnpoc. B ciydae HEMoCTyIUIEHMS 10 3allMIIEHHBIM KaHajaM CBS3U [0
ucteueHuu 30 AHEH mocie noaydyeHus 3anpoca ApXHMBOM YBEIOMIICHUS O HAlpaBJICHUU
OTBETa Ha 3arpoc JubO apXMBHOM CHIpaBKH, IOATOTOBJIEHHON ApPXHBOM, BBICHLIACT B
azpec ApxuBa M0 3alIUILEHHBIM KaHalaM CBA3M HAallOMUHAHWE. ApPXUB IOTy4aeT
3amnpockl MH(GOpPMALMU COIJIACHO YCTaHOBJIEHHBIM HacTOALMM PerimameHTtoM Qopm,
HanpaiasieT B M®I[ MOTUBUpPOBAHHBIA OTKa3 B PAacCMOTPEHUH 3alpoca B CiIydae
OTCYTCTBHS B 0OpalieHuu (3anpoce) HeoOXOUMBIX CBEACHHM IS MPOBEACHHS ITOUCKOB
3ampamuBaeMoid MHGopManuMu (0TKa3 B pacCMOTPEHMH 3ampoca HODKEH ObITh
HalpaBJieH HE IMO3[HEe TPEeThero pabouyero OHSA, CIEAYIOIEro 3a JHEM IIOJyYeHHs
3anpoca) uiM Hanpasisier B MOL] oTBer Ha 3ampoc B BUAE DJIEKTPOHHOIO JOKyMEHTa B
teyenue 30 nHel. B ciydae npomieHus: CpOKOB UCIIOJIHEHHUS 3a1Ipoca APXHUB YBEIOMIISET
00 aTtom M®I] 1o ucreuenus 30 ycTaHOBJIEHHBIX IHEH C yKa3aHUEM CpPOKa MPOTICHUS.

IIpenocrasnenue yciayru yepe3 EAWHBIA  [OpTajJl  rOCYJAapCTBEHHBIX U
MYHUIUIIATbHBIX L (QYHKIUI).

Jns mosrydeHuss MHGOpMAlMK O JaHHOW yCiIyre IoJb30BaTeNO (3asBUTEIIO)
HeoOXxoauMo 3aiiTu Ha EQuHBIH MOpTan rocyJapcTBEHHBIX U MYHULMIAIBHBIX YCIyT
(bynkuuit) (manee - EINI'Y) mo aapecy: http:/www.gosuslugi.ru. Jlanee HeoOXxoaumo
yKa3aTh TeKylee MectomnoiioxeHnue: Pecirybnmka Xakacus.

3aTeM mepexoauM Ha BKJIAJAKY «YCIyrW», IZie MOSBUTCS MEpeueHb MOIMYJIIPHBIX U
JOCTYTHBIX YCIyT, OCYHIECTBIISIEMBIX I'OCY JapCTBEHHBIMUA OpraHaMHu.




Bribupaem Bianaky «OpraHel BiacTH» M 3aTeM, IIOOYEPENHO, KJIMKaeM Ha
ClIe/TyIOIINE BKJIAJKH:

- PernoHaspHbIE OpraHbl HCIIOJHUTEIBHOMN BIIACTH;

- [IpaButensctBo Pecrmybnuku Xakacus;

- TeppuropuanbHble OpraHbl M M0ABEIOMCTBEHHBIE OpraHU3alIMy;

- MunucrepcTBo KyasTypsl Pecy6inuku Xakacus;

- TeppuropHnanbHble OpraHbl ¥ 10/IBEJOMCTBEHHbBIE OpraHU3allHH;

- [ocynapcTBeHHOE Ka3eHHOe yupexaeHue Pecrry6nuku Xakacus «HanuonanbsHbIN
apXuB», TI€ U3 IMPEUIOKEHHOTO CIUCKAa HAaMMEHOBAaHWH yciayr BbIOMpaeM yCiayry Io
OpraHu3allMi HCIIOJHEHUS 3alpoCcOB Ha IOJyYEHHE apXUBHBIX CIIPAaBOK, apXHMBHBIX
BBIMIUCOK M AapPXUBHBIX KOINMH, CBA3aHHBIX C COLMAJBHOW 3alIUTOW TIpaxkaaH,
NpeaycMaTpUBalOLIel MX IEHCUOHHOE O00ECleYeHHe, a TaKKe II0IyYEHUE JIBroT |
KOMIIEHCAllUi B COOTBETCTBUHU C 3aKOHO1aTeIbCTBOM Poccuiickoit Denepanmu.

HaxxaB Ha yKa3aHHYI0 BKJIAJIKy, IIOJIb30BaTelb IMOTYYUT HHGPOPMALMIO: Kak
MIOJy49UTh YCIyTy, CPOKM OKa3aHUS YCIyrH, KaTeropuu IOJydaTeseil, OCHOBaHMS s
0TKa3a B OKa3aHUM yCIyTH, pe3yJbTaT OKa3aHUs yCIyTH, KOHTakTel. Kpome Toro, cepBuc
HO3BOJISIET CKayaTh 0Opasel] 3asBIeHUs Ul NIOTYYEHUS YCIyTH.

[Ipy mpemocraBJ€eHMHM YCIYrd B 3JEKTpoHHOM  Buae yepe3  EIIY
http://www.gosuslugi.ru Heo0X0AUMO YYecTb, YTO B IOJHOM oObeMme yciayra Oyner
peaji30BaHa TOJBKO B ClIydyae HaJM4YUs Y BCEX CTOPOH B3aUMOAEHCTBHsS (ApXUB —
3asBUTENb) 3IEKTPOHHO-UMGPOBON NoAMMCH C oOecriedyeHueM KpUNTorpaduyeckoi
3aIIUThI, YJOCTOBEPSIOLIEH PaBo Ha Mepeaady U MoydeHre HHHOpMaLHH.

II TaBJICH Y 4 M «Un T- Has» M i H

b i « HAJIBHBIN apXUB»

Jnis momydyeHuss MHGOpMAaLMKM O [aHHOM YCIyre I0Jb30BaTENl0 (3asiBUTENIO)
Heo0X0AUMO 3aiiTu Ha opuLIMaIbHBIN caiiT ApxuBa 1o aapecy: http://arhiv.r-19.ru.

3areM rnepexoauM Ha BKIaaKy «OtmpaButs 3amnpoc. [IpoBeputs ucnonnenue», rae
MOSIBUTCS MEPEYEHDb JOCTYIHBIX YCIYT, OCYLIECTBISEMBIX APXUBOM.

HaxaB Ha yka3aHHyl0 BKJIAJKy, II0Jb30BaTelb IOJYYUT HHGOpPMALMIO: Kak
HOJYYUTh YCIyTy, CPOKM OKa3aHHs YCIyTH, KaTeropud IOJTydaTesied, OCHOBaHMsS Ul
OKa3aHMWs YCIyr'd, OCHOBAaHMS /s OTKa3a B OKa3aHUM YCIYyI'H, pe3yJbTaT OKa3aHUA
yciyru (4yepe3 BKIaaKy «MOHHUTOPUHI XOJa MCIIOJHEHHs»), KOHTaKThl. Kpome Toro,
CepBUC IO3BOJIIET CKauaThb oOpasell 3asBlIEHUS IS IONyYeHHs YCIyTH, a TaKke
3aIOJHUTH ¥ OTIIPABUTH (POPMY 3aIIOJTHEHHOTO 3asIBJICHMS.

2.14. TpeGoBamma K MEXBEAOMCTBEHHOMY 3JICKTPOHHOMY B3aMMOAEHCTBHIO
Apxusa ¢ OtnenenneM QoHa NCHCHOHHOIO H COIMAIBHOIO CTpaxoBaHua Poccuiickoi
®enepamum mo Pecrry6make Xakacus:

Otnenenne @oHIAa NEHCHOHHOTO M COLMAJIBHOIO cTpaxoBaHus Poccuiickoi
Genepanu no Pecrybnuke Xakacus (nanee - OCOP) m ApXxuB OCYyIIECTBIISIOT
OpraHu3allil0 ¥ pPYKOBOJACTBO IIPOLECCOM B3aUMOJAEWCTBHMS B 4YacTH Iepelayu
3arnpalIuBaeMbIX CBEICHHIA.

OC®P 1o PX ocy1iecTisieT IEHCMOHHOE 00eCIIeYeHHE:

- ®opmupyer 3ampocsl MHPOpMALMK O NEepUoJax TPYIOBOH AEATEIBHOCTH H O
3apa0OTHOM MUIaTe rpa)<aH B JJIEKTPOHHOH (opMe M HampaBisioT UX B ApxuB. B
yKa3aHHBIX 3ampocax B 00s3aTeIbHOM IIOpSAIKE YKa3bIBAlOTCS BCE HEOOXOIUMBIE
CBEJIEHUs O rpakaaHuHe (haMuins, UMs, OTYECTBO, JaTa pOXKACHUs, Iepuo paboThl, 3a
KaKoW NepuoJ NpeaoCcTaBUTh MHPOPMALIUIO U T. [1.).



- B cinyuyae Bo3BpaTa ApXHMBOM 3amlpoCcOB, B Cilyyae OTCYTCTBHUS B OOpalleHUH
HEOOXONMMBIX CBEICHMIA, YCTpPaHSeT HUMEIOIIMECS PpACXOXKICHHS W HE TO03JIHee
CJIEIYIOLIEro pabodero AHS MOC/IE UX TOJNyYSHHs, HANpaBisieT ApPXUBY YTOUYHEHHBIN
3arpoc.

- Kontponupyer nocrymnienue 3anpoca B ApXUB IyTEM TOJyYESHUS YBEIOMIICHHS O
IIpUEME 3aIpoca K PaCCMOTPEHHIO MJIM MOTHMBUPOBAHHOIO OTKAa3a B €0 paCCMOTPEHUHU.

- Konrtponupyer HanpaBieHue ApXHMBOM OTBeTa Ha 3ampoc. B cioydae
HETIOCTYIUICHHUs I10 3allMIIEHHBIM KaHajlaM CBs3u 1o uctedyeHun 30 1gHelt mocie
NIOJTy4EHHUs 3anpoca ApXMBOM YBEJOMJICHHs O HalpaBJICHUW OTBETa Ha 3ampoc Jubo
apXUBHOM CIpaBKM, IOArOTOBJIEHHOW ApXMBOM, BBICBUIA€T B aapec ApXuBa I10
3alUILEHHBIM KaHaJIaM CBS3U HAllOMUHAHUE.

Apxus:

- Ilomyudaer 3ampocel MHGOpPMAaLUMU O TNEpUOJAX TPYAOBOH [EATENBHOCTH H
3apaboTHOM 1uIaTe rpa)iaH.

- Hanpasnser B teppuropuansHslii opran O®CP MOTHBUpOBAaHHBIM OTKa3 B
pacCMOTpPEHHUH 3alpoca B CIydyae OTCYTCTBUS B oOpaumieHuH (3ampoce) HeoOXOIUMBIX
CBEJEHWI U1 TMpPOBEAEHUs IIOMCKOB 3ampamuBaeMoil uHopmaumu. OTka3 B
PacCMOTPEHUN 3aIpoca J0JDKEH ObITh HampasjeH B TeppuropuaibHbiii opran OPCP e
TNI03/IHEEe TPETHEro pabouero JHs, CIEAYIOIIEro 3a JHEM I0JTyYeHHUs 3a1poca.

- Hanpasnser B TteppuropuanbHbiii opran O®CP orBer Ha 3ampoc B BuIE
3JIEKTPOHHOTO JOKyMeHTa B TeueHue 30 JHei.

- B ciydae npoaneHusi CpOKOB MCIIONIHEHUS 3ampoca ApXUB yBEAOMIIIET 00 3TOM
teppuroprainsHbiif opran OPCP 1o ucreuenus 30 ycTaHOBIEHHBIX IHEH C yKa3aHUEM
CpOKa IpOJICHHUS.

III. COCTAB, IIOCJIEIOBATEJIFHOCTH Y CPOKH BHITIOJIHEHISA
AJIMHUHVCTPATUBHBIX ITPOILEYP, TPEBOBAHMS K ITOPSIKY X
BBITIOJIHEHUS, B TOM YHCJIE OCOBEHHOCTY BHITIOJIHEHUS
AJIMHHHMCTPATUBHBIX ITPOLEAYP B SJIEKTPOHHOM ®OPME

OpraHu3aiys UCIIOJHEHHS YCITyTH BKJIIOYAeT B ce0s ClIeAyIOLIHE MPOLETy PbI:

3.1. Peructpamus 3anpocoB 3asBATeNElH, IOCTYIHBIIMX B APXHB HENIOCPEICTBEHHO
0T pH3AYECKAX, IOPHAMIECCKHAX JIMI| H HX NPEACTaBHTENCH, B TOM IHCIE B JIEKTPOHHOM

dopme

3.1.1. OcHoBanueM /Uil Hayajia aJMUHUCTPATUBHON TNpPOLEAYpPBl SABIAOTCA
NOCTYNMBIIME B APXUB 3allpoChl 3asiBUTENIEH, KOTOPHIE PETUCTPUPYIOTCS DJIEKTPOHHO B
YCTAaHOBJICHHOM TIIOpSJKE CHEUUAJUCTAMU OT[E€lNa B COOTBETCTBUM C TEMAaTUKOM
3aIpoCOB.

3.1.2. Ilpn mocrymieHnn B ApXuB 3arnpoca 3asBUTENs] B (HOpME 3JIEKTPOHHOIO
JIOKYMEHTa, 3allpoC pacredarbiBaeTcs Ha OyMa)KHOM HOCHUTEINE, B JajbHeNmeM pabora ¢
HUM BEJIETCA B yCTAHOBJIECHHOM nopsake. Ilpyu HanpaBieHuH 3ampoca Ha UCIOJHEHHE B
Jpyrue OpraHsl U OpraHU3aliy yBeOMJICHHE 3asBUTEIII0 HAIPaBIISETCs B JIEKTPOHHOM
BUIEC Ha DJJEKTPOHHBIA ajgpec WiM OyMaKHBIM IMCBMOM Ha ajpec, YyKa3aHHBIN
3asBUTEIIEM.

3.1.3. Cpox HUCHOJHEHUs NAHHOW aJMUHUCTPATUBHON Ipouexypsl — 3 1HA C
MOMEHTa IOCTYIUIEHUs 3ampoca B ApxuB. B ciydae IMocTyIuleHust 3ampoca B JI€Hb,
NpPEAIIECTBYIOMUNA MNpPa3IHUYHBIM WIM BBIXOAHBIM JHSM, PETUCTPALUS MOXKET
NPOU3BOIUTECS B pabounii AeHb, CIETYIOMMNA 3a TPa3AHUYHBIM WX BBIXOJHBIMU JHAMH.



3.1.4. Pe3ynpTaroM BBHINOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYPHl SBISETCS
nepeaaya 3anpoca CrenualIncTaM COOTBETCTBYIOIIEro OTAENa.

3.2. AHayIM3 TEMaTHKH 3aIpocoB 3asBUTeENCH

3.2.1. OcHoBaHueM [ HavyajJa aJAMMHUCTPAaTUBHOW MpPOLEIYpHl SBISETCS
nepefaya CrelualucTaM COOTBETCTBYIOIIEro OTHena ApXHBa 3aperuCTPHUPOBAHHBIX
3alpoCcoOB 3asBUTEIEH.

3.2.2. CorpyaHuKH OTAela ApXuBa, OTBETCTBEHHBIE 3a OpraHU3AIHIO
IIPEJOCTaBICHUS YCIYTH, OCYLIECTBIIAIOT aHAJU3 TEMAaTUKHM NOCTYNUBIIMX 3aIpPOCOB C
UCIIOJIB30BAHUEM HMMEIOLIMXCS apXMBHBIX CIIPABOYHMUKOB, COAEP)KAIIMX CBEICHUSA O
MeCTax XpaHEHWs JOKYMEHTOB, HEOOXOAUMBIX Ul MCIIOJIHEHUS 3allpocoB 3asBHUTENCH.
IIpu aToM onpenesgercs:

- [PaBOMOYHOCTH IIOJyYEHHMs II0JIb30BATENIEM 3arpalBaeMoil HHQopMaluy,
coiepaKallel cBeIeHUs: KOHQUICHIMAIBHOTO XapaKTepa;

- CTENEHb IIOJIHOTHI CBEICHHM, COEpIKalINXCs B 3alIpoce 3asBUTENSA, HEOOXOIUMBIX
JUIS TIPOBEICHUS TIOMCKOBOM paboTHI;

- MECTOHAXOXXJCHHE AapXUBHBIX [JOKYMEHTOB, HEOOXOOMMBIX I HCIIOJHEHHS
3arpoca 3asBUTES;

- aJpeca apXWBOB, OPraHOB M OpraHW3allUi, KyJa IO NMPHHAUIEKHOCTH CIIEIyeT
HalpaBUTh Ha MCIIOJHEHHE 3arpoc 3asBUTEN, B CIy4dae OTCYTCTBHS JIOKYMEHTOB B
Apxuse.

3.2.3. Cpok MUCHOJHEHUs NAHHON aAMUHHCTPATHUBHON MpOLEIYPBl — 2 THSA CO JTHA
pErucTpalnuu 3amnpoca.

3.2.4. Pe3ynpTaToOM BBINOJHEHUS JAHHON aJMHUHUCTPATUBHON MPOLEIYPHI ABJISETCS
NIPUHATHE PELICHU:

- 00 UCOJIHEHUY 3ampoca B ApXUBE;

- O HalpaBJI€HMM 3ampoca Ha HUCIIOJHEHHE [0 MECTY HAaXOXKICHHS apXUBHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIJIs1 HCIIOJTHEHMS 3a1IpOca;

- 0 HanpaBJIeHUH UHPOPMALIMOHHOTO MHCbMa 3asiBUTENI0 00 OTCYTCTBUU B ApXHBE
JOKYMEHTOB, HEOOXOIMMBIX [UI MCIIOJIHEHHs 3alpoca, € PEKOMEHIAUUAMH O
JAJIBHEHINHX Iy TAX MOMCKa HE0OX0UMO MHPOpPMaLUH;

- 00 0TKa3e 3asBUTEIIO B MOTy4YEHUH 3aNPalIMBAEMBIX CBEACHUI NIPH OTCYTCTBUH Y
HEro IpaBa Ha HUX IIOJYYEHHE, Pa3bsCHEHUM 3asiBUTENI0 NAIbHEHIIUX EHCTBUI,
IIpEly CMOTPEHHBIX 3aKOHO1aTeIbCTBOM Poccuiickoi ®enepanumn.

3.3. cnonaennre 3anpocoB MO pe3y/IbTaTaM HX aHaIu3a

3.3.1. OcHoBanueM [UIs Hayaja aAMUHHCTPAaTHBHON TNIPOLIEAYpHl SABJISAETCH
pelleHue, IPUHATOE 110 pe3yIbTaTaM aHaJIu3a TEMATUKH U COIEpIKaHUs 3arpoca.

3.3.2. Ilo wroraM aHaimM3a IOCTYNMUBIUIMX 3alpocoB 3asBUTENIEH ApPXHB
OCYILIECTBJISET MOUCK HEOOXOAMMBIX JOKYMEHTOB, B COOTBETCTBHMHM ¢ MeKapXUBHBIM
CIPAaBOYHUKOM JOKYMEHTOB IO JINYHOMY COCTaBY M MECTOM HAXOXKIEHHUS JOKYMEHTOB,
HEOOXOAMMBIX JJI MX MCIIOJHEHHS, ¢ TeMOW oOpalleHuss M Hay4HO-CIIPaBOYHBIM
arnmnapaToM, He0OXOAUMBIM IS IOMCKA TPeOyEeMBIX 10KyMEHTOB.

3.3.3. Cpok UCTIOJTHEHHS JaHHOW aJMUHUCTPATUBHON Mpoueypbl — 26 1HEN co qHS
OTIpee/IEHUs TEMaTHKH 3aIipoca.

3.3.4. Pe3ynbratoM WCHOJIHEHWUS JaHHOW aJIMMHUCTPATUBHON IPOLELYPBI
ABJIAIOTCA ~ TOATOTOBJIEHHBIE  CIIEUUAJIMCTaMH  HMH(POPMALMOHHBIE  MAaTEpHalIbl:
MHpOpMaIMOHHBIE TMChMA, apXUBHBIE CIIPABKH, apXWUBHBIE BBINMCKH, APXMBHBIE KOIUH,



OTBETHI 00 OTCYTCTBUH 3allpalllMBa€MBIX CBEICHH, PEKOMEHJAIUU O JaJIbHEUIINX My TAX
noucka HeoOX0AUMO# HHOpMaLUH.

3.4. IToaroToBKa | HallpaBIICHAE OTBETOB 3asBHATEIIAM

3.4.1. OcHoBanueM M [JAaHHOM aJMUHHCTPAaTUBHON TNPOLIEAYpPHl SBIISIOTCS
NIOATOTOBJICHHBIE CIELUATUCTaMH 110 UTOraM BBISBICHHS 3alpalluBaeMoii HHPOpMaIu
MH(QOpPMALIMOHHbIE MaTepHalbl: WHQOPMAIMOHHbIE ITMChMa, APXHMBHBIE CIPaBKH,
apXVMBHBIE BBIIIUCKHM, apXUBHBIE KONHUH, OTBETHl 00 OTCYTCTBHHM 3allpalllMBaEMBIX
CBEJICHHUM, PEKOMEHIAaLMH O JaJbHEHIIMNX Iy TAX [MOUCKAa HEOOXOAMMOM HHPOPMAIHH.

3.4.2. IloAroToBjeHHBIE  CIELUAIACTAMH  HMH(YOPMAILMOHHBIE  MaTE€pHaJIbI
TMIOANHKCBIBAIOTCS  JUPEKTOPOM ApXHBa, 3aMECTUTEIEM JAUpEeKTopa ApXuUBa WIH
HayaJIbHUKOM OT/EJIa B COOTBETCTBUM C TEMATUKO# 3aIpOCOB.

3.43. Ecmu 3ampoc mnoctynwi B ApxXuB uepe3 MMHHUCTEPCTBO KYJBTYpBI
PecryOauku Xakacusi, WHbIE OpraHbl IOCYJIapCTBEHHOW BIIACTH, HaHHBIE OpPraHbI
YBEIOMJISIIOTCS O pe3yJIbTaTaX pacCMOTPEHUS 3aIpoca.

PaccmoTpenue 3anpoca 3asBUTENS CUUTACTCA 3aKOHYCHHBIM, €CIH JaH OTBET IO
CyLIECTBY 3arpoca, NpUHATE HEOOXOAUMBIE MEpHI 110 €0 UCIIOJIHEHHIO, aBTOP 3arpoca
NpOoUHGOPMHPOBAH O pe3yIbTaTaX pacCMOTPEHHUS.

3.4.4. CpoK HCIOJIHEHUS IAHHOM TNpOLEAYpbl COCTAaBISET 2 IHS C MOMEHTa
UCIIOJIHEHHUS 3aIpoca.

B cirydae HEBO3MOXHOCTH HCIIONHUTH 3anpoc B 30-IHEBHBI CPOK ¢ MOMEHTa
perucTpauuu u3-3a He0OXOJUMOCTH NMPOBEAEHHUS MacIITaOHONH NMOHUCKOBON paboThl 10
KOMILIEKCY apXMBHBIX JOKYMEHTOB, B TOM YHCJIE€ XPAHAIMIMXCI B HECKOJBKHX
apXMBOXPAHWININAX, APXUB yBEJOMJIAET 3asBUTENSA O MPOAJICHUU CPOKA HCIIOIHEHUS
3arpoca, Ho He 6osee ueM Ha 30 qHeil.

3.4.5. Pe3ynbpratoM npeAaocCTaBlIeHHS YCIYTd ApPXHUBOM SBJIAIOTCA HCIIOJHEHHBIE
3aMpocChl, 3aperuCTPUPOBAHHBIE B YCTAHOBIIEHHOM INOpPsSAKe M O(QOPMIICHHBIE B BHIE
ApPXUBHBIX BBIITUCOK, apXHMBHBIX CIIPABOK, APXMUBHBIX KOIHH, OTBETOB 00 OTCYTCTBUHU
3alpalIMBaeMBIX CBEJCHUMN, pEKOMEHIAIMHA O JaJIbHEHIINX My TAX MOUCKa HEOOXOAMMOMH
uH(pOopMaLyn.

3.4.6. OtBeThl Ha 3ampoChl BBIJAIOTCS 3asABUTEISAM JMYHO IO IPEABSBICHHUIO
IOKyMEHTa, YJOCTOBEPSIOLIET0 JIMYHOCTh WM IO JOBEPEHHOCTH, JUOO HaIpaBIIAIOTCA
TI0 TI0YTEe MPOCTHIM MMUCBMOM, a Takke yepe3 MHorodyHkIMoHa bHbIH LeHTp PX.

3.4.7. 3asBuTens Ha J000H CTaAMKM MCIIOJHEHUS 3alpoca MOXKET KOHTPOJIMPOBATH
IPOLIECC BBIMOJHEHUS 3ampoca O IPEJOCTaBIEHUH YCIYyTHM IIOCPEACTBOM paszena
«MOHMTOPUHI XOJa WCIIOJIHEHUsI 3ampocoB» Ha o¢unmansHoM caite ['KY PX
«HanuoHanpHBINA apXUBY.

IV. ®OPMBI U ITIOPSAJOK KOHTPOJIA
3A UCIIOJIHEHWEM PEI'TTAMEHTA

4.1. KoHTposb 3a coOMIOAEHUEM UCIIOTHUTEIIMHA NOCIEN0BATEIbHOCTH AEHCTBUM,
OTPEIECIIEHHBIX MpPOLEAYpaMu [0 NPEIOCTABICHUIO YCIYTH, W IPHHATHEM pEIICHUN
OCYULIECTBJISETCS HAYaJbHUKOM OT[ejJa B COOTBETCTBUHM C TEMaTHUKON 3aIlpocoB
3asBUTENECH IyTEM IIPOBEPKUM CBOEBPEMEHHOCTH, IOJHOTHI M KayecTBAa BBINIOJIHEHHS
MpoLEAYp MPH MOJIUCAHUU TOKYMEHTOB B paMKax IPeI0CTaBICHHs yCIIyTH.

4.2. KOHTpOJb 32 MOJHOTON M KAa4eCTBOM IIPEAOCTaBICHHUS YCIyT'M BKJIKOYAET B
ce0s:



- TeKymMHd KOHTpPOJb 3a COONIIOJIGHHEM TOCIEI0BATEIBbHOCTH JICHCTBUH,
OIIPEJENIEHHBIX MPOLEYPaMH MO MPEIO0CTABICHUIO YCIYTH, U NPUHATHEM PEIICHUN IO
pe3ybTaTaM pacCMOTPEHHS 3alpOCOB;

- NIPOBE/ICHUE NPOBEPOK, BBIABICHUE U yCTPAHEHUE HApyIICHHUH MpaB 3asBUTEIICH,
pPaccMOTpEHUE, PUHATHE PEIIEHUI U NMOATOTOBKY OTBETOB Ha oOpalleHus 3asBUTENEH,
colepxKalux kalo0bl Ha pewieHus, aecTBus (Oe3aeiicTBHe) MODKHOCTHBIX JIHI[ TPH
IPENOCTaBICHUU YCITYTH.

4.3. Texymuii KOHTPOJIb OCYLIECTBIIAETCS B COOTBETCTBUHM C TEMATHKOM 3ampocoB
HaYaJIbHUKOM OT/€JIa, OTBETCTBEHHOI'O 3a OpraHU3alMi0 paboThl MO MPEIOCTABICHUIO
YCIYTH, IIyTeM TIPOBEACHUS IIPOBEPOK COOJNIOACHHUS U MCIOIHEHUS pPabOTHUKAMU
COOTBETCTBYIOLIETO OT/I€Ja NOJI0KEHUI HacTosmero Periamenra.

4.4. ApxuB OCyLIECTBISET MOHHMTOPHHI MCIIOJHEHHS IOCTYNMBIIUX 3alpPOCOB
3asBUTEIICH.

4.5. TlpoBeneHue npoBepok 1Mo coOMIOACHHIO MpaB 3asBUTENIEH OCYLIECTBIACTCS B
IUIAaHOBOM WJIU BHEIUIAHOBOM DPEXHME, B TOM YHCJIE IO KOHKPETHOMY OOpalleHHUIO
3assurens. [lo pe3yapTaraMm NpoBEIEHHBIX MPOBEPOK, B CIIy4ae BBISABICHUS HapyLICHUH
npaB 3asgBUTENCH, K BHHOBHBIM JIMLAM OCYIIECTBIISICTCS IPUMEHEHHE Mep
OTBETCTBEHHOCTH B TMOPSAIKE, YCTAaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
®denepanun.

4.6. Jlns mpoBeneHUs MPOBEPKU IOJHOTHI M KauyecTBa IPEIOCTABIIEHUS YCIyTU
dbopmupyetcs paboyas rpyIna, B COCTaB KOTOPOH BKIIIOYAIOTCS CHELMAINCTB ApXHBa.
Pe3ynbpTarhl AeATENbHOCTH pabodel rpynibsl 0QpOpMIISIOTCS B BHIE CIPAaBKU, B KOTOPOM
OTMEYAIOTCS BBIABJICHHBIE HEOCTATKH U MPEATIOKEHHUS 110 UX YCTPAHEHHUIO.

V. JIOCYIEFHBIA (BHECY JEFHBIN) ITOPSAJIOK OBXAJIOBAHUA
PEILIEHWI U JENCTBUM (BE3JIEMICTBUA) OPTAHA, ITPEJJOCTABJISIOIIEI'O
YCIIVTY

5.1. IlpaBo 3asemrens Ha HocynaeOHoe (BHecyneOHoe) obxanoBanme neHcTBHIA
(GesneiicTBEA) M pemeHHMI, NPHHATHX (OCYIIECTBIAEMBIX) B XOAE IpPEJOCTaBICHHA
yciayra

3asBUTEIb BIIpaBe 00)KajoBaTh pelIeHUs U AeiicTBUsA (0e31eHCTBUE) NOKHOCTHBIX
JIMILL YYIpEXKIeHUs TIPH NIPEIOCTABICHUY YCIyTH (fanee — xkanoba).

5.2. IlpeaMmer nocynebuoro (BHecyne6HOro0) 06xanoBaHus

3asBUTEIb MOXKET 00paTUTHCA € XKajl000i, B TOM YHCJIE B CIEIYIOIINX CIIyYasX:

5.2.1. HapymeHue cpoka perucTpauuy 3anpoca 3asBUTEIS O IPEeIOCTaBIEHUH
yCIIyTH;

5.2.2. Hapy1ieHnue cpoka MnpeJoCTaBICHNS YCIIyTH;

5.2.3. TpeGoanue y 3asBUTENs [JOKYMEHTOB, HE IPEAyCMOTPEHHBIX
HOPMaTUBHEIMU IIpaBOBBIMHU aKkTamu Poccuiickoir ®enepanuy, HOPMAaTHBHBIMHU
npaBoBeIMM  akTaMu PecmyOumku  Xakacus, HacTodmuM — PermameHTtoM s
MIPEI0CTaBJICHUS yCIIyTH;

5.2.4. Orka3 B mnpuemMe JOKYMEHTOB y 3asBUTENs, NPENOCTaBICHUE KOTOPBIX
MpEeIyCMOTPEHO HOPMAaTUBHBIMM TNpaBOBBIMU akTamuM Poccuiickoit  ®enepanmu,
HOPMAaTHBHEIMH IPaBOBBIMH akTamMu PecryOinku Xakacus, HacTosmuM PeriaMmeHToM
IUTS TIPEIOCTaBJICHUS YCIyTH;



5.2.5. Ortka3 B TMNpegoCTaBJI€HUU YCIyrdM, €CJIM OCHOBaHUsA OTKaza He
NpeaycMOTpeHbl (enepalbHbIMU 3aKOHAMU U MPUHATBIMM B COOTBETCTBUHM C HUMH
MHBIMM HOPMAaTUBHBIMM MNpaBOBbIMM akTaMu Poccuiickoii denepauny, HOpMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku Xakacus, HacToslMM PernameHToMm;

5.2.6. Otka3 VYwupexnaeHus, [OO/DKHOCTHOrO JiMua ApXuMBa B HCIPaBIEHUH
JOMYLIEHHBIX ONEeYaTOK M OLMOOK B BBIIAHHBIX B pe3yjbTaTe NpelOCTaBIECHHUs YCIyrH
IOKyMEHTaXx, JM00 HapyLIeHHE yCTaHOBJIEHHOTO CPOKa TaKUX UCTIpaBIECHUM.

5.3. O6mue Tpe6oBaHAL K NOPAIKY MOAaYH H PACCMOTPEHHA KANOOK!

5.3.1. JKano6a moxer ObITh HampaBieHa IO TMOYTE, C MCIOJb30BAHUEM
opuumanpbHoro caiita I'KY PX «HauuvonaneHelii apxuB» B HMHPOPMALIMOHHO-
TeIEKOMMYHHUKAalMOHHOM ceTu MHTepHer, EauHOoro noprana rocynapCTBEHHBIX M
MYHULUMNAIBHBIX YCIyT (QYHKLUMIA), @ TaK)Ke MOXET ObITh NPUHATA NPU JIUYHOM TpUEME
3asBuTENS.

3asgBuTeNnb BIpaBe oOxajioBaTh AeiCTBUs (Oe3meicTBUE) MOKHOCTHBIX JIMLL
ApxuBa - JuMpekTopy ApxuBa, naeicTBus (Oe3melicTBue) aupekTopa ApXxuBa —
3aMecTUTeN0 MUHHMCTpa — HadajlbHUKY OTZAE€Ja KyJbTYypPHOTO Hacjeluss U apXUBOB
MunucrepctBa KynabTypbl PecnyOnuku Xakacus, MHMHUCTPY KynabTypbl PecnyOaunku
Xakacus (pyKOBOACTBO MUHUCTEDPCTBA).

B cayyae nogauu »xanoObl Npu JMYHOM rnpueMe 3asBUTENb IPEJOCTaBIsET
JOKYMEHT, yIOCTOBEPSIOIUMH €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepauuu.

BpeMs npuema xano6: noHeaenbHuk - natauua ¢ 09.00 go 13.00 yacos u ¢ 14.00
1o 18.00 yacos.

53.2. B cnyuae ecau »xanoba mnopaeTrcs 4Yepe3 NpPEACTaBUTENs 3asBUTEI,
NpeacTaBAseTCs JOKYMEHT, TMOATBEPXKIAIOIIMKA TMOJTHOMOYMS Ha OCYLIECTBIEHHUE
JeictBui  oT uMeHM 3asBuTens. B kauecTBe [JOKyMeHTa, MMOATBEPXKAAIOLLETO
MOJTHOMOYUS Ha OCYILUECTBIIEHWE OEHCTBUH OT HMMEHU 3asBUTENs, MOXET ObITb
NpeacTaBieHa:

- odopMieHHas B COOTBETCTBMM C 3aKOHOIATeNbCTBOM Poccuiickoil denepauuu
JOBEPEHHOCTH (1 GU3UYECKUX JIHULL);

- oopMieHHas B COOTBETCTBMM C 3aKoHonaTenbcTBOM Poccuiickoit ®enepauuu
JOBEPEHHOCTh, 3aBEpEHHass INeyaTblo 3asBUTEN W MOANMCAHHAs pPYKOBOAUTENIEM
3asBUTENS WJIM YTNOJHOMOYEHHBIM 3TUM pPYKOBOAMUTENEM JHMLOM (A7 HOPUIMYECKUX
ML)

- KONMs peleHUs O Ha3HayeHuu, u30paHuuM aubO mpuKasa O Ha3HAYEHUH
($U3MYECKOro JuLa Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe HU3MYECKOE JIULIO
obnazaeT nNpaBoM J€iCTBOBATh OT UIMEHH 3asBUTENs 0€3 JOBEPEHHOCTH.

5.4. XXano6a no/mKHa CONEPXKATS:

5.4.1. HaumeHoBaHue YupexaeHus, GaMUIMIO, MMS, OTYECTBO JOJDKHOCTHOIO
avua Y4UpexxaeHus, pelieHus 1 aeictus (6e3nencTBre) KoToporo o6xanyorcs;

5.4.2. ®amunuio, UMs, OTYECTBO (IOCJIEAHEE — MPU HAIUYUU), CBEACHUS O MECTE
XUTENbCTBA 3asBUTEN — QU3UYECKOro JiMLA, a Takke HoMep (HOMepa) KOHTAKTHOro
TenedoHa, aapec (agpeca) 3AEKTPOHHOM MOUTHI (NIpU HATMYMU) U MOYTOBBIA alpec, Mo
KOTOPBIM JO/KEH OBITh HalpaBlieH OTBET 3asBUTEIIIO;

5.4.3. Cenenus 06 oOxxanyeMbIX pelIeHUsAX U AeHCTBUAX (Oe3neicTBuM) ApXHBa,
JOJDKHOCTHOTO JiMiia ApXHBa;



5.4.4. JloBoabl, HA OCHOBAHUU KOTOPBIX 3asABUTEIh HE COMVIACEH C PEIICHHEM H
aevictBuem (6e3neiictBieM) ApXuBa, 1O0DKHOCTHOTO JiMlia ApXuBa. 3afgBUTENEM MOIYT
OBITH IIPE/ICTABIIEHB! JOKYMEHTHI (TPH HAIUYKMHK), TOATBEPIKAAIOIINE JOBOIBI 3asBUTENS,
1100 UX KOIHH.

5.5. ITopamok 06xanoBaH)s pelMIeHH 110 xKano6e

3agBUTENb BIpaBe 00XKajloBaTh pEIIECHHUS, TMPHHATBIE IO  pe3yJbTaTam
paccMOTpeHust kajnoObl B CyJeOHOM NOpSAKE B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanuu.

5.6. IlpaBo 3agBHTENd Ha HONy4eHHE HHPOpMAIMA H JOKYMEHTOB, HEOOXOIMMEIX
11 060CHOBaHHA U PACCMOTPEHHMA JKaIOOH

3asBUTEIIb UMEET MPABO Ha MOJyUeHUE HHPOPMAIK U JOKYMEHTOB, HEOOX0IUMBIX
1Uis 000CHOBAHHUS U PaCCMOTPEHMUS XKasl0Obl, €CJIM 3TO HE 3aTparuBaeT rpasa, CBOOOIBI U
3aKOHHBIE UHTEPECHI APYTUX JIMILI, a TAK)KE IIPH YCJIOBHUH, YTO YKA3aHHBIE JOKYMEHTHI HE
COJIEpXKAT CBEJICHHUA, COCTABIAIONIME TOCYJApCTBEHHYIO WIM OXpPaHAEMYK0 3aKOHOM
TaliHy, 32 MCK/IIOYEHHUEM CIIy4aeB, MPEedyCMOTPEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit
®denepanumu.

5.7. Cpoxu paccMOTpeHHA XKano6hl

5.7.1. Xanoba, mocrynuBiias B ApXHUB, PETUCTPUPYETCS B YCTAHOBJIECHHOM
NOpSIIKE HE MO3JHee cieayrouiero padodero AHd co OHA ee mnocryruieHus. JKanoba
paccMmarpuBaercss B TeueHHe 15 paGoumx OHei co AHS ee perucrpanuu, eciau Oonee
KOPOTKHE CPOKHM PacCMOTPEHHS KaJoObl HE YCTAHOBJIEHBI HOPMATUBHBIMU MPABOBBHIMH
aktamu Poccuiickoit denepanun.

B ciyyae oGxamoBaHus OTKaza ApXuBa, €ro JO0/DKHOCTHOrO JIMIIA B IpHEME
JIOKYMEHTOB y 3asiBUTeJIs TUOO B UCIIPABICHUH JOIYIIEHHBIX ONIEYaTOK M OUIMOOK MU B
crydyae o0xanoBaHus 3asBUTEIEM HApyIICHUs YCTAHOBJIEHHOTO CpOKa TaKuX
ucnpaBieHuil xkamoba paccmaTpuBaeTcsi B TedyeHHE S5 pabouumx [HEH co [AHA ee
pPETUCTpaLIUK.

ApXWuB, €ro JI0JDKHOCTHBIE JIAIIA 110 3asBJICHUIO 3asBUTEJIS B TEUCHHUE TpeX pabodux
JTHEH JI0JDKHBI MCIIPABUTh ONEYAaTKU M OMIUOKH, JOIYIIEHHBIE B JOKyMEHTAaX, BbIJaHHBIX
B pe3yJIbTaTe NMpPe10CTaBIECHUS YCIyTH.

5.7.2. B ciay4ae eciau NMpUHATHE PEIICHUs IO Kajobe, MOoJaHHOM 3asBUTENIEM, HE
BXOJHUT B KOMIIETEHIIUIO APXUBa, TO B TeueHUe 3 paboyux JIHEH CO JIHS €€ perucTpaluu
ApXUB HampapjseT xajo0y B YMOJTHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH U B
MUCbMEHHOM Gopme nHPopMUpyeT 3asiBUTENS O EPEHAIIPABICHUHN XKaJl00BbI.

[Tpu 3TOM CpOK paccMOTpPEeHHUs KaloObl UCUUCIAETCS CO JAHA PErHCTPALIUH HKaTOObI
B YIIOJITHOMOYEHHOM Ha €€ pacCCMOTPEHHUE OpraHe.

5.8. Pe3yIbTaTh pacCMOTPEHHA XKalN00K ApXHBOM:

5.8.1. Tlpu ynmoBineTBOpeHHH XajloObl ApPXUB (IODKHOCTHOE JIMLO) MPHUHUMAET
MCUEPIBIBAIONINE MEpPHI [0 YCTPAHEHHUIO BBHISBICHHBIX HapyIIEHUH, B TOM YHCIE 110
BbIIaue 3asABUTENIO pe3ysibTaTa yCIyrd, HE Mo3qHee 5 pabo4yux AHEH CO IHSA MPUHATHA
pELICHHUS, €CIIM MHOE HE YCTaHOBJIEHO 3aKOHOAATeNbCTBOM Poccuiickoi denepanuu.

5.8.2. ApxuB (IO/DKHOCTHOE JIMIIO) OTKa3bIBa€T B YIOBJIETBOPEHHH >KaJ0OBI B
CIICIYIOIMMX CITyYasx:



- HaJINYME BCTYIMBIIErO B 3aKOHHYIO CWIy PEIIeHHs CyJla, apOuTpa)xHOro cyjaa 1o
’Kasto0e 0 TOM XK€ MPEIMETE U 10 TEM K€ OCHOBAHUSM;

- mojaya ajoObl JHMILIOM, MOJHOMOYUSA KOTOPOTO HE MOATBEP)KIEHBI B MOPSJIKE,
yCTaHOBJIEHHOM 3aKoHoaTenbcTBOM Poccuiickoit @enepanuu;

- HaJMYUE pEUIeHUs Mo jKajao0e, NPUHATOrO paHee B OTHOLIEHUU TOTO IKE
3asBUTEJIS U 110 TOMY JK€ IIPEIMETY 3Kalo0bl;

- OTCYTCTBHE HapyIIECHUS MOPSAKA MPEIOCTABICHHS yCITyTH.

5.8.3. ApxuB (DOKHOCTHOE JIMII0) OCTaBJISET XajnoOy 0e3 OTBeTa B CIIEAYIOIIUX
Cllydasx:

- Haau4yue B XKajlo0€ HEleH3YpHBIX JHOO0 OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3
’KM3HH, 3[0POBBI0 M MMYLIECTBY NO/DKHOCTHOIO JiMlla ApXHBa, a TaKKe YJIEHaM €ro
CEMbH;

- OTCYTCTBUE BO3MOXXHOCTHU IPOYUTATh KaKyk-TuM00 YacTh TEKCTa KajloOHl,
bamMuInio, UMsl, 0TYECTBO (TpU HAJIWYMM), IOYTOBHIN ajgpec 3asBUTENs, YKa3aHHBIC B
xanobe.

5.8.4. OtBer no pe3yibpTaTaM pacCMOTPEHHUS XKaJloObl HANPABJIAETCS 3asiBUTEIIO HE
M03/IHEE JIHA, CJICAYIOUIETO 3a JTHEM MPUHATHUS PELICHHs, B TUCBMEHHOM hopMme.

5.8.5. B oTBeTe mo pe3ypTaTaM pacCMOTPEHHUS HKasl00bl yKa3bIBalOTCS:

- HaUMEHOBAaHUE YUYPEKICHHS, PaCCMOTPEBIIETo Xajnoly, AOIKHOCTh, (aMUINs,
UMS, OTYECTBO (TIpYM HAJIMYMM) €ro JOJDKHOCTHOTO JIMIA, TMPUHSABLIETO PEUICHHUE IO
xanobe;

- HOMep, Jara, MECTO MPUHATHUS PELIEHHs, BKJIOYas CBEICHHUS O JOKHOCTHOM
JMLe, pelieHne Wi aeictue (6e31eicTBIE) KOTOPOro o0xalyercs;

- hamuus, UM, OTYECTBO (MPU HAJTMYUK) UM HAUMEHOBAaHUE 3asBUTEIIS;

- OCHOBAHUS JUIs IPUHATUS PEIIECHUs 110 )Kanobe;

- PUHATOE T10 JKaJlo0e peleHue;

- B ClTy4ae ecjiM xxanoba rnpu3HaHa 000CHOBAHHOM, CPOKU YCTPAHEHUS BBIABJIEHHBIX
HapyIIEeHUH, B TOM YHCJIE CPOK MPEAOCTaBICHMs PE3yJIbTaTa yCIlIyTH;

- CBEJICHHS O MOPsIKE 00XKaT0OBaHKUS MPUHATOTO I10 JKanobe pereHus.

5.8.6. OtBer mnoO pe3yjbTaTaM pacCMOTPEHHs JKaJoObl  IOJIMCHIBACTCS
YTIOJTHOMOUYEHHBIM Ha paCCMOTPEHUE 3KaT00bl JODKHOCTHBIM JIULIOM.

[To xenaHuio 3asBUTEIsI OTBET IO pe3ysibTaTaM pPacCMOTPEHHUS JKajloObl MOXKET
OBITh MPEICTABIICH HE MO3/IHEE JIHS, CIECAYIOLIETO 3a JIHEM NPUHATUS PEeLIeHuUs, B hopme
3JIEKTPOHHOTO JTOKyMEHTA, MOJMMCAHHOTO 3JIEKTPOHHOM IMOANKUCHIO YIIOJIHOMOYEHHOIO
Ha pacCMOTpPEHHE KajdoObl JO/DKHOCTHOTO JHlla ¥ (WIM) YIOJHOMOYEHHOIO Ha
paccMoTpeHHe KajnoObl opraHa, BMJ KOTOPOW YCTaHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu.

5.8.7. B citydae yCTaHOBJICHHS B XOJI€ HJIH 10 pe3yJIbTaTaM pacCMOTPEHUS »Kano0sl
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHApPYIUEHUS WM IPECTYIUICHUSA
JIO/DKHOCTHOE  JIMIO, HAJEICHHOE IIOJHOMOYUSAMH TI0 PAacCMOTPEHHIO  JKanol,
HE3aMeIJTUTEIbHO HAMpaB/IsieT UMEIOLIMECS MAaTEPHAlIbl B OpraHbl IIPOKY paTyphl.

5.9. Ilpu mpeoCTaBIICHHH YCIyTH ApPXHB 00€CIIEIMBACT:

5.9.1. OcHaieHue MecT npuema xajnod B cooTBeTcTBUM ¢ I. 2.11 Hacrosmero
Pernamenra;

5.9.2. VudopmupoBaHHME€ U KOHCYJbTUPOBAaHWE 3asABUTEIEH O IOpSIKE
oOxxajloBaHMs pemieHud u jeiictBuid (Oe3nelicTBuii) ApxXuBa, JIO/DKHOCTHBIX JIMIL
COBIIaZaeT C TOPSAAKOM HH(POPMHUPOBAHUS O IPEAOCTABIECHUU YCIYI'M U YCTaHOBJIEH
n. 1.5. Hacrosimero Periamenra.



[Tpunoxenue Ne 1
K Pernamenry

®opmMa 3asBICHAL

0 MIOJTy9CHHH apXHBHOH CIIpaBKH

0 CTaXxe, JIbI'OTHOM CTaXxe, 3apaboTHOH
IU1aTe, NEPCHMEHOBAHAH OpraHA3aAR

Hupextopy I'KY PX «HaunonanbHbIit apXuBy»
[Ipuinene E. B.
OT
(bamunuii, UMs, OTYECTBO MOJIHOCTHIO)
JlaTta poxaAeHUs

Anpec:

3ASIBJIEHUE

I[Ipomry BbIIaTh apXMBHYIO CIIPaBKy O CTaXKe, JbIOTHOM CTaxke, 3apabOoTHOM IL1aTe,
NNepEUMEHOBAHUHN OpPraHU3alliM (Reo6X0qHMOE HOAIEPKHYTE)

3a nepuox paboTsl

(ykasartb Mecsll, IoJl MOJHOCTHIO)

Pa6otan(a)

(moNHOE HA3BaHME OPraHM3aLMK, MPEANPHATHSA, NOApa3eaeHue (1eX, OTaeN)

B Ka4CCTBC

(yKasarh MOJHOCTHIO MPO(ECCHIO, CIELHANbHOCTD)

CBeneHus 0 cMEHE (aMHINH, UMEHH, 0TYECTBA
Ha 06pa6oTky MOHMX MepcOHAIBHBIX JaHHBIX COTJIACcEH.

CrpaBka HeoOXoq1Ma JIJIsl HauUUClIeHus (Tepepacyera) eHCHH, PEI0CTaBICHH B
LlenTp 3ansATOCTH, CYA, APYyrO€ (HeobxoaHMOE TOAYEPKHYTB)

CrpaBKy mpoury BbICJIATh 0 [0YTE, BBIAATH JMYHO B MOLI,
(HE0bX0AHMOE T0JYEPKHYTh)

IToamnuce
Jlara




IIprnoxenne k popme 3agBICHAL

0 IOJIy9CHAH apXHBHOM CIIPaBKH

0 CTaxe, TIOTHOM CTaxe, 3apaboTHOH
IUIaTe, IepeEMEHOBAHAA OpraHA3aAA
(o6pazen 3an0MHEHAN)

Hupextopy 'KV PX «HaunonansHbli apXxuB»
[Tpumene E. B.

ot IletpoBa Onera HBaHOBHYa

(pamunuii, M5, OTYECTBO MOJHOCTHIO)

nara poxaenns 01.01.1961

Anpec r. Abakad, yi1. Kupopa, 15-132
Pecriybnka Xakacus, 655017

Tenedon +7923523-33-33

3ASIBJIEHUE

ITpory BeIIaTh apXUBHYIO CIIPaBKy O CTaXe, IbIOTHOM CTaXke, 3apaboTHOMH Iuiare,
IIEpEUMEHOBAHUH OpPraHU3alluy (HeobxomEMO€e IOAIEPKEYTE)

3a ieproj paboTel c22.10.1980r. mo 11.11.1985r.

(ykasatb Mecsll, ol MOJHOCThIO)

Pa60Tan(a) HKOTAXHAA WA0DHKE, HOEX ODOH3BOACTBE BEDXHE

(nosiHO€ Ha3BaHWE OpraHM3aLUMH, MPEANPUATHS, MOIpa3Ie/ICHHe (IleX, otnen)

B Ka4€CTBC H YHUKa 000 OBaHWA

(yka3aTb MOJHOCTBIO MPODECCHIO, CENHATBHOCTD)

CaeneHus 0 cMeHe (aMIJINKM, UIMEHH, OTYECTBA HE MECHSI
Ha 06pa6oTKy MOUX NEPCOHAIBHBIX TaHHBIX COTJIaCEH.

CnpaBka HeoOXoiMa /I Hauuc/IeHus (IepepacyeTa) NEHCHH, IPeI0CTaBICHHS B
LlenTp 3ansaTOCTH, CyH, APYroe (HeobxoaHMOE NOAYEPKHYTh)

CrpaBKy TpoIIy BBICIATH 10 IIOYTE, BBIAATh JTH4HO B MDILI,
(HeobxoqHMOE MOAYEPKHYTB)

[lonnuce
Jlara




®opMa 3asBNCHASL
0 NOy9eHHH apXHBHOHA COpaBKH
06 06y3ennn

Hupextopy 'KY PX «HaunonansHblit apxus»
[1puinene E. B.

oT

(bamunuit, UMs, OTYUECTBO MOJIHOCTHIO)
JaTa poXAEHHs

Anpec:

Tenedon

3ASBJIEHHUE
[Ipouty BbIAaTh apXHMBHYIO ClIpaBKy 00 00y4eHUH

3a nepuoa yueosl ¢

(yxa3aTb MecAll, FO NOJHOCThIO)

OOyuasncs B

(nonHoe Ha3BaHHe yueb HOro 3a BeleHy)

CneuunanbHOCTh (HanpaBiaeHHe 00yueHus)

(yKa3arb MOJHOCTbIO NPOYECCHIO, CNELHANLHOCTD)

CBeneHHs 0 CMEHE Q)aMl/lHI/IH, HMEC€HH, OTUECTBA

Ha 06paboTky Moux nepcoHanbHbIX JaHHBIX COIJIACEH.

CnpaBka HeoOxoauMa 11 HauKclIeHus (nepepacyera) NeHCHH, MPe10CTaBIEHHS B
LICHTp 3aHATOCTH, Cy 1, ApYyroe (HeobXxoaHMoe MONYEPKHYTSH)

Cnpagsky npoly BbIC/IATh 10 MOYTE, BbIAATh JIMUHO B ML,
(Heobxoaumoe MoRYEPKHYTH)

[Toanuce
JlaTa




IIpanoxerne x GpopMe 3agBIeHHAS
0 DOJy9CHHH apXWBHOM CIIpaBKH
06 o6yqgenrn

(o6pasen 3amo/HeHH)

Jupekropy I'KY PX «HaunonansHblit apxuB»
[Tpumene E. B.

ot _IletpoBa Onera HaHoBHYA

(amuuTuif, MMsi, OTYECTBO MONHOCTHIO)
nara poxaenns 01.01.1961

Anpec r. AbakaH, yi. Kuposa, 15-132
Pecnybinka Xakacus, 655017

Tenedon +7923523-33-33

3ASIBJIEHVE

[Ipoury BeIIaTh apXUBHYIO CIIpaBKy 00 00y4YeHUH
3a nepuon yue6ol ¢ 01,09.1980 no mroxr 1984

(yKasarb Mecsll, FOJ1 MOJHOCTEIO)

OOGyuascs B

(nonHoe Ha3BaHKe y4eOHOro 3aBesieHHs)

CrnenmanbHOCTh (HanpaBiieHHe o0ydyeHus) Ma

IPOMBIIVICHHOCTH

Ceenenus o cMeHe paMUINK, UMEHH, OTYECTBA HE MEHSI
Ha 06paGoTKy MOMX MepcOHaIbHBIX JaHHBIX COIJIACEH.

CrpaBka HeoOXonuMa A1 HauucIeHus (liepepacyera) eHCHH, NIPEI0CTaBICHHS B
LlenTp 3aHATOCTH, CY]I, Jpyroe (HeobxonmuMoe TONIEPKHYTh)

CrpaBKy npoliry BbIC/IATh 10 M0YTE, BRUIATE JUYHO B MDI],

(He06Xx0HMOE MOAYEPKHYTH)

[Toamnuce
[ara




®opmMa 3adBlICHASL
0 IOJTy9eHAH apXHBHON CIOPaBKH
0 HarpaxJeHHA

Jupexropy I'KY PX «HaumonansHelit apxus»
[Ipumene E. B.

OoT

(pamunuit, UMs, OTUECTBO MOJIHOCTBIO)
Jarta poXIAEeHHs

Anpec:

Tenedon

3ASIBJIEHUE
[Ipomry BbIIaTh apXMBHYIO CIIPAaBKY O HarpaXKIeHUU

4YC€M Harpaxaain

(Yxa3aTp BUJ Harpaibl)

BEJIOMCTBO BpYYHBIIIE€ HArpajay

JaTa HarpakJeHus

HOMEp U JaTa JOKYMEHTA

IMMOJIHOC HAMMCHOBAHUE OpraHrU3allvy, B KOTOpOﬁ pa60TaJ1 3as4BUTCJIb HA MOMCHT
HarpaxjacHus:

nepuol paboThl B OpraHU3aluu

CBeneHus o cMeHe (aMWINK, UMEHH, OTYECTBA

Ha 06paboTKy MOMX MEPCOHAIBHBIX JAHHBIX COIJIACEH.

CrpaBka He0OX0qMMa JUTsl HAUUCJIeHUs (Ilepepacyera) IeHCHH, IPe0CTaB/IEHHs B
[leHTp 3aHATOCTH, CyH, Apyroe (HeobXoaHMO€E TOAYEPKHYTE)

CripaBKy MpoIry BBICIATH 0 MIOYTE, BHIAATH TU4YHO B MOLI.
(HeobxonHMoe MOAYEPKHYTH)

Ioamuce
JlaTa




IIpanoxenne x popMe 3agBICHAL
0 IIOTy9CHHH apXHBHOM CIIPaBKH
0 Harpax/JeHAH

(o6pa3en 3anoHEHAR)

Hupexropy I'KY PX «HannonanbHbli apXuB»
[Tpumene E. B.

ot IlerpoBoii Onbru BaHOBHBI

(bamMunuit, UMs, OTYECTBO MOITHOCTBIO)

nara poxaenns 01.01.1961

Anpec r. AbakaH, yi1. Kuposa, 15-132
Pecrry6binka Xakacus, 655017

Tenedon £7923523-33-33

SASBJIEHUE

[Tpoury BbIIaTh aQpXUBHYIO CIIPABKY O HAIPAKICHUH

yeM Harpaxnaanu [loyeTHas rpamMmora MUHUCTEPCTBA 3/ipaBooxpaHeHus PX
(yxa3atb BUJ Harpazisl)

BEIOMCTBO Bpy4MBlIee Harpaaxy MUHUCTEPCTBO 3aApaBooxpaneHus PX

nata HarpaxkaeHus 15.06.2000

HOMep U jaTa foKyMmeHTa npuka3 M3 PX Ne 1006 ot 15.06.2000

IMOJIHOC HAMMCHOBAHUE OpraHHU3allii, B KOTOpOﬁ pa60TaJ1 3a4BUTCJIb HA MOMCHT

HarpaxJacHus AQQKQHQKQ}I ropojickas ﬁQJIBﬂHLIﬁ

nepuroj pabotel B opranu3anmu ¢ 01.01.1988 no 18.05.2009
Cenenus o cMeHe pamunuu, MeHH, otyecTBa 10 1994 Mapescosa
Ha 06paboTky MOMX MEpCOHAIBHBIX JaHHBIX COTJIACEH.

CnpaBka HeoOXxouMa 11 HauuCJIeHHs (Tepepacyera) EHCUH, NIPEJOCTaBICHNS B
LlenTp 3ansTocTH, Cya, Apyroe (HeobxoaHMO€E IIOXYEPKHYTS)

CripaBKy mporury BICJAATh I10 I10YTE, BbIAATh JIMYHO B M®LI.

(HeobxonHMOE MOTYEPKHYTH)
[Toanuce
Jlara






